INPOEKT

AJIMUHUCTPALIUS TOPOJA PBLIILCKA

INOCTAHOBJIEHMUWE

« » 2019r. Ne

OO0 yTBepk1eHUU AIMUHUCTPATUBHOIO pErjaMeHTa
MpeIOCTaBIeHNs AIMUHUCTpaLEN ropoia Peuibcka
MYHULHNAJIbHOU yciiyru «lIpenocrasienue ceeneHni

W3 peecTpa MYHULIUNIAJIbHOIO UMYILIECTBA» B HOBOU peAaKIINU

B cootBercTBun ¢ ®@enepanbapiM 3akoHOM OoT 06.10.2003 Ne 131-d3 «O6
OoOIMX TPUHIMIIAX OPTaHMU3AIlMd MECTHOTO caMoympaBieHus B Poccuiickoi
depneparuu», dDenepanbHbIM 3aK0HOM Ne210-D3 ot 27 wuroms 2010 roma «O6
OpraHu3alliyd TPEAOCTABICHUS TOCYNAPCTBEHHBIX W MYHHUIIMITAIBHBIX YCIyT»,
PYKOBOJICTBYSICH YCTaBOM MYHHIIMIIAJIBHOTO 00pa3oBaHusl «ropoa  PeUIbCK»
Priuisckoro paitona Kypckoit obnactu, AaMunuctpanus ropoja Peiibcka

IHOCTAHOBJIAET:

1. YTBepauTH IIPUIIAracMblii A IMUHUCTPaTUBHBIN pErIaMEHT
IIpENOCTaBIEHU AJIMHMHUCTpanued ropoja PeUibCka MYyHHMIMIAIBHOM YCIYT'H
«IIpenocraBnenue CBEIEHUIN U3 pEECTPa MYHULIMIIAIBHOTO UMYLIECTBA.

2. Ilpu3HaTh yTpaTHBIIMM CHJY MOCTAHOBJIEHHE AIMUHHCTpPALMU TOpOJa
Peimecka ot 01.08.2018r. Ne 633 «O06 yTBepkaeHUH AIMUHUCTPATUBHOTO
periiaMeHTa MpenoCTaBIeHUs AIMUHUCTpanred ropoaa Pelibcka MyHMITMIIAIBHON
ycenyru «IIpenoctaBnenne cBeIeHUN U3 peecTpa MyHHUIIMIIATBHOIO HMYILIECTBAY.

3. KoHTponb 3a HCTIOTHEHHEM HACTOSAIIEr0 MOCTAHOBICHHS BO3JIOKUTH Ha
3aMecTuTeNs riaaBsl AngmuHanucTpanun ropoaa Peubcka KoBanbuyka B.H.

4. HacTosiee NOCTaHOBJIEHHE BCTYNAET B CHILY CO JHSI €r0 OIyOJIMKOBaHUS
U TOJUIEKUT pa3MEIICHUI0 Ha O(UIMaIbHOM cailTe AJMHHUCTpalMud Tropoja
PeuiibcKa.

['maBa ropona Peinbcka . 1. Benmukoaubin



YTBEPXJIEH

IlocTaHoBIEHNEM
Anmunuctpanuu ropojaa Peuibcka
OT«  » 2019r. No

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTaBJeHus1 AIMUHUCTpanmeil ropoaa Peuibeka
MYHHIUNAJBHOH YCJIYTH
«IIpenocraBiieHHe CBeleHUI U3 peecTpa MyYHUIIUIIAJIBHOT0 UMY IIECTBA»

. O0uIMe moj10KeHus
1.1. IlpeamMeT peryJTHpoOBaHusl aIMUHHUCTPATHBHOIO pPerjaMeHTa

AJIMUHHCTPATUBHBIN PEMIAMEHT NPEAOCTABICHU AJAMUHHUCTpPALUEN ropoja
Pebcka mynunmnansHOM yenyru «lIpemocraBieHue CBeNeHUNA U3 peecTpa
MYHULIMIIAIBHOTO ~ WMMYIIECTBA»  ONPENENAeT  CTaHAApT  IPEAOCTaBICHUA
MYHHULIMIIAIBHOM ~ YCIIYTH, COCTaB, MOCJIENOBATEIBHOCTh M CPOKH BBINOJIHEHUSA
aJIMHHUCTPATUBHBIX TIpolieAyp (nmeicTBuii), (GOpMbI KOHTPOJS 3a HUCIOJTHCHHEM
aJIMUHUACTPATUBHOTO  periIaMeHTa, JOCYIcOHbI  (BHeCyaeOHBIH)  TOPSIOK
00KaJIOBaHUSI PEUICHHH W JACHCTBUNM JOJDKHOCTHBIX JIMI[, MPEIOCTABISIONINX
MYHHLIUIIAJIBHYIO YCIYTY.

1.2. Kpyr 3asBuTesnei

3asBUTENSAMU  SIBIISIOTCSA  (PU3UYCCKHUEC U ropuadyeckue Jmma  (3a
UCKJTIOYCHHEM TOCYJIApCTBECHHBIX OPraHOB W WX TEPPUTOPHAIBHBIX OpPraHOB,
OpPraHOB TOCYJapCTBEHHBIX BHEOIOJKETHBIX (OHIOB W WX TEPPUTOPHATBHBIX
OpPraHOB, OpPraHOB MECTHOTO CaMOYIIPaBIICHUs), JUOO WX YIIOJTHOMOYCHHBIC
npeacTaBuTeny (ajgee — 3assBUTEIIH).

1.3. TpeOoBanus K mOpsAKY MHGOPMHUPOBAHUS O MPETOCTABJIEHUH
MYHHIMTAJIBHON yCIayTru

1.3.1. Iopsaaok mojyyeHuss HHpopMANMU 3aABUTEJSIMH 10 BONPOCAM
NPeAOCTABJICHUS MYHMIUNAJBHOM YCJAYIM M YCJIYI, KOTOPble SIBJISIOTCS
HEOOXOAUMBIMH M 00513aTeJbHBIMHU /JJIS IPEAOCTABJICHUS MYHUIHMIAJIbHOU
YCJIYI'H, CBeJACHUN 0 X0/€e NMPeA0CTABJICHHUS YKA3aHHBIX YCJIYI, B TOM YHCJIe Ha
opuIHAIBLHOM caiiTe OpraHa MeCTHOI0 CaMOYIPABJICHHS, SIBJIAIIIEr0OCs
paspabdorunkom perjgamMeHra B cetu «HHTepHer», B ¢eaepaabHOl
rocy1apcTBeHHOM HHGPOpPMALHOHHOU cucreme «EauHbIi nopraJ
rocy1apCTBEHHbIX U MYHHIMNAJIBHBIX Ycayr (pynkmuii)» (manee - Exmnblid
nopTaJi).



Nudopmanuss o mecte HaxoxaeHuss U rpaduke pabOTbl opraHa MECTHOTO
CaMOYIIPaBJIEHUS, MPEAOCTABISAIOIIETO MYHULMNAIBHYK YCIYry, OpraHu3aluu,
VYACTBYIOIIUX B  MPEJOCTaBICHUU  MYHUIMIAIBHOM  yCIyrd, a  Takxke
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULIUTATBHBIX YCIIYT.

AnmuHHCTpaIms ropoaa Peuibcka (manee - AIMHHHCTpAINMS) paciojaraeTcs
o aapecy: Kypckas o6nacte, Peuibckuit p-oH, ropoa Peuibck, yn. K. JInOkuexra,
I 9.

I'paduk paboTel AJIMUHUCTpPAIMU: C TOHEACIbHUKA IO ISITHUIY
BrurounTensHO: ¢ 8.30 mo 17.30.

[Tepepwis ¢ 13.00 mo 14.00.

[Tpuem 3asBuTteneii: ¢ 8.30 no 17.30.

BeixogHbie 1HU: - cy000Ta, BOCKPECEHBE.

Ynonnomouennsiii Peuibckuit  ¢unuan «M®PL[» mno PreuibckoMy paifony
(manee - «M®II») pacmomaraercs mo aapecy: Kypckas o6i., Peuibckuii p-oH, yiI.
Jlenwna, 1. 63a.

I'paduk paboter «MODII»:

[TonenenbHUK, BTOPHUK, cpeaa, maTHua ¢ 9.00 qo 18.00 gac.

Yetsepr ¢ 9.00 mo 20.00 uac.

Cy660ta ¢ 9.00 1o 13.00 gac.

BrixonHoM J1€Hb - BOCKPECEHBE.

B npeanpasaauunbie THU BpeMs paboThl AAMUHHCTpAlMKU Topojia Peuibcka,
«M®LI» cokpamaercss Ha OJIMH 4ac.

CnpaBouHbIe TenedOoHbI opraHa MECTHOTO CaMOYTIPABJICHUS,
MPEIOCTABJISIONIET0  MYHULMNAJIBHYIK YCIYry, OpPraHH3alHil, Y4YacTBYIOIIUX B
MPEIOCTABICHNHA MyHULIMTIATBHON YCIYTH.

CnpaBouHble Tene(OHBI:
AnmuaEcTparus ropoaa Peutbeka: 8 (47152) 2-22-38; 8 (47152) 2-11-20.
«M®ILI»: 8-920-726-37-78; 8-920-726-35-47.

Anpeca opuIHATIBHBIX CAWTOB OpraHa MECTHOTO caMmoynpasieHus 1 M®I] B
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeT»,  comaepxammx
nHpOpMalMIO O MPEIOCTABICHUM MYHUIUIAIBHOW YCIYIH U YCIYr, KOTOpBIE
ABJISIIOTCSL ~ HEOOXOAMMBIMH W 00SI3aTENbHBIMU  JUISI  TPEJOCTaBJICHUS
MYHHUILUITAIBHOMN YCIIYTH, aJipeca UX JIEKTPOHHOU MOYTBHI.

Anpec opunHanbHOrO caiiTa AIMHUHUCTpaluu ropoaa Peuibcka:

http:// admrylsk46.ru,

antekTpoHHas rmoura: adm.rylsk46@mail.ru,

Anpec o¢unmanpHOoro caiita «M®L»: www.mfc-kursk.ru., saexTpoHHas

noura: rylsk-mfc@mail.ru.

Agnipeca mopTasa rocyciyr:




denepanpHasi rocymapcTBeHHass UWH(OpPMAIMOHHAs CHUCTEMa «EnuHbIN
MOpTaJl ~ TOCYJAAPCTBEHHBIX M MYHUUUNAIBHBIX  YCIYT (bymkImit)»:
http://gosuslugi.ru (manee — Eaunbrit moptain).

NudopmupoBanue 3asiBUTENEH no BOIIpOCaM MpEeA0CTaABICHUS
MYHULIUMAIIBHOM YCIYTH, B TOM YHUCIE O XOJ€ MPEJOCTABICHUS] MYHHUIIMIATbHON
yCIYrd, MPOBOAUTCS  IMYTEM  YCTHOTO  WMH(DPOPMHUPOBAHMS, MHUCHBMEHHOIO
uHGOPMUPOBaHUS (B TOM YHCJIC B 3JICKTPOHHOM (popme).

NudopmupoBanme 3asiBUTeNneid OpraHu3yeTcs CIeIyIOIUM 00pa3oM:

WHIMBHUIyaJIbHOC HHPOpMHUpOBaHUE (YCTHOS, TUCHMEHHOE);

nyonuuHoe wuHpOpMUpoBaHUue (CpeacTBa MaccoBoW HH(MOPMAIMH, CETh
«HTEpHETY).

NudopmupoBanue 3asiBUTENE OpraHu3yeTcs CIEIYIOIUM 00pa3oM:

WHIMBHUIyaJIbHOC HH(POpMHUpOBaHUE (YCTHOE, TUCHMEHHOE);

nyonuyHoe WHQPOpMUpOBaHHE (CpPEelICTBA MAacCOBOW WH(pOpPMAIUH, CETh
«HTEpHETY).

NunuBuayansHoe YCTHOE uH(pOpMHUpOBaAHHE OCYILIECTBIISIETCS
CHeIHATUCTaMi AJIMHHHCTpAIK Topoja Peutbcka (manmee - AIMUHUACTpANHS) TPH
oOpaleH!H 3asBUTENeH 32 HH(pOpMaNKel JTHIHO (B TOM YHUCIIE TI0 TeledoHy).

I'paduk paboTbl AnMuHUCTpanuu, rpaduk JHUYHOTO NpUeMa 3asBUTENCH
pa3meniaeTcsa B UHGOPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT» Ha
opuIManTbHOM caiiTe AAMUHUCTPALMK U HA UHOOPMALIMOHHOM CTEHJIE.

Cnenuanuctel TPUHUMAIOT BCE HEOOXOIUMBIE MEpbI JUIsl MPEAOCTaBICHUS
3asIBUTEIIIO TIOJIHOTO U OMEPATHUBHOIO OTBETAa HAa MOCTABIECHHBIE BOMPOCH], B TOM
YUCJie C MPUBJICYCHUEM UHBIX KOMIIETEHTHBIX CIIEIIMAINCTOB.

OTBeT Ha ycTHOE OOpallleHHWE C corjacus 3asBUTEINS MPEJOCTaBIsSETCS B
yCTHOHM (hopMe B XOJie TMYHOTO Npuema. B ocTanbHbIX Claydasx B yCTAaHOBJIEHHbBIN
3aKOHOM CPOK IMPEJOCTAaBISAETCS MUCHbMEHHBINA OTBET MO CYIIECTBY MOCTABICHHBIX B
YCTHOM OOpaIlleHuH BOMPOCOB.

Ecam pans moaroTtoBku oTBeTa TpeOyeTcs MNPOAOIKUTEIbHOE BpeMms,
CHEUUAIUCT MOXKET NPEIJIOKUTh 3aiABUTEII0 OOpaTUThCA 3a HEOOXOAUMOI
uHpopManmeil B ynoOHBIX st Hero ¢opmMax U cnocodax MOBTOPHOTO
KOHCYJIbTUPOBAHUSI Y€PE3 ONPEICTCHHBIN MPOMEKYTOK BPEMEHH.

Bpemsi MHIUBHIYaIbHOTO YCTHOTO HH(OpMHpOBaHHS 3asBUTENS (B TOM
qrciie o TesiehoHy) He MOXKeT MmpeBbimaTh 10 MUHYT.

OtBer Ha TenedOHHBIA 3BOHOK COACPKUT HWH(POpMALMI0 O HAUMEHOBaHUU
OpraHa, B KOTOPBIA TO3BOHHJI 3asBUTEIb, (aMWIHIO, UMs, OTU4eCTBO (TOCIeaHee -
NP HAJIMYUH) U TOJDKHOCTH CICIMANIMCTA, MPUHSBIIETO Tee(GOHHBIA 3BOHOK. [Ipu
HEBO3MOKHOCTH MPHUHSBILIETO 3BOHOK CHEHHMAIKNCTA CAMOCTOSITEIbHO OTBETUTH Ha
MOCTaBJICHHBIC BOTIPOCHI TeJIe(OHHBIN 3BOHOK TepeapecoBbIBacTCs (IIEPEBOIUTCS )
Ha JIpyroe AOJKHOCTHOE JHUI0 WIM OOpaTUBIIEMYCS Tpa)KJaHHWHY COOOIIaeTcs
HOMeED TesieoHa, IO KOTOPOMY OH MOKET MOIYYUTh HEOOX0UMYIO HH(OPMAIHUIO.

Bo Bpemsi pasroBopa cHEHUANMCTBl YETKO MPOU3HOCAT CJIOBa, H30Eraror
«MapaJieAbHbIX PA3rOBOPOB» C OKPYXAIOMIUMHU JIIOAbMH M HE MPEPHIBAIOT
pas3roBop, B TOM YHCJIE MO MPUYMHE MOCTYIJICHUS 3BOHKA HA IPYTroM anmnapar.



IIpu oTBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpaIleHUs CHEIUATUCTHI
COOIOAI0T MpaBUJIA CIYKEOHOM 3THKHU.

[lucbmeHnHOe, WHAMBUAYyAIbHOE HUHPOPMUPOBAHUE  OCYIIECTBISIETCS B
nucbMeHHOM (popMme 3a moanuchio ['naBel. [IMCEMEHHBINM OTBET MPEAOCTABISAETCS B
MPOCTOM, YETKOM M TOHATHOM (opMe M JOJDKEH OTBEThl Ha IIOCTaBJIECHHBIE
BOMIPOCHI, a TaKke (HaMUINIO, UMs, OTYSCTBO (IIPH HAJIMYWHU) U HOMep TeiedoHa
WCTIOTHUTENS U JOJKHOCTD, (PAMUIIUIO U MHUIMAJIBI JIUIIA, TIOIIMCABIIETO OTBET.

[IuchbMEeHHBIN OTBET MO CYIIECTBY MOCTABICHHBIX B MUCHMEHHOM 3asiBIICHUU
BOIIPOCOB HAIPABIACTCS 3asBUTENO B TeueHne 30 KaJCHIApHBIX THEH CO JTHS €ro
perucTpaiuu B AJIMUHUCTPAIIUU.

OtBer Ha oOpaiieHue HampasisieTcss B GoOpMe 3JIEKTPOHHOIO JOKYMEHTa IO
aZpecy OJJEKTPOHHOM TOYTHI, yKa3aHHOMY B OOpalleHWH, TMOCTYNUBIIEM B
AJIMUHUCTpPAIUIO WX TIOHXKHOCTHOMY JIUIY B (DOpME 3JIEKTPOHHOTO IOKYMEHTA, U B
MUCbMEHHON (QopMe MO TMOYTOBOMY aJipecy, VYKa3aHHOMY B OOpalleHuH,
MOCTYNUBIIEM B  AJMUHHUCTPALMIO WIH JOJDKHOCTHOMY JIMIy B HHUCbMEHHOM
dbopme. Kpome Toro, Ha mocTymnuBiiee B oOpalieHue, cojepxaiiee npeaioxKeHue,
3asBJICHUE WJIU kano0y, KOTOPbIE 3aTParuBalOT UHTEPECHl HEOMPEEICHHOIO Kpyra
JUIl, B YaCTHOCTH Ha oOOpallleHHe, B KOTOpOM OOKaiyercss cyneOHOe pelleHue,
BBIHECEHHOE B OTHOILIEHUM HEOMNPEJEICHHOr0 Kpyra JWIl, OTBET, B TOM YHCIE C
pa3bsICHEHHUEM TOpsIIKa 00KaloBaHUs CyAeOHOTO PEUICHHUs, MOXKET OBITh pa3MelleH
c coOmoaeHnemM TpeboBaHuit yactu 2 ctatbu 6 denepanbHOro 3akoHa «O TOpsIKe
paccMoTpeHus oOpameHuid rpaxiaan Poccuiickoit denepannn» Ha oduimaibHOM
caiiTe ~AJMUHUCTpauuu B  HUHPOPMALUOHHO-TEICKOMMYHHKAIIMOHHOW  CETH
«HTepHeT

JIOIPKHOCTHOE ~ JIMII0 HE  BHOpPaBE  OCYILIECTBISATH  KOHCYJIBTHPOBAHUE
3asiBUTEJICH, BBIXOASIIEE 32 paMKU MHPOPMUPOBAHUS O CTaH/IaPTHBIX MPOLEeIypax 1
YCJIOBUSIX OKa3aHMsI MYHULIMIAIBHON YCIYTH U BIMSIONIEE MPSMO WM KOCBEHHO Ha
WHJMBHUIYyaJbHbIC PEIICHUS 3asBUTENCH.

[Iy6nuunoe wuwHQOpMuUpoBaHHE 00 yclIyre M O TOPSJAKE €€ OKa3aHUs
OCYHIECTBIJISIETCS. AJIMUHUCTpalMel myTeM pa3MelleHuss HHPoOpMaluu Ha
MH(QOPMALIMOHHOM CTEHJIE, a TaKXe C HCIOJIb30BaHUEM HH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUM, B TOM YMCII€ MOCPEICTBOM pa3MEUICHUs Ha
opuIMaNbHBIX caiiTax B HUH(POPMALMOHHO - TEJIEKOMMYHUKAIMOHHON CETH
«HTEepHET».

Ha ExunoM mopTtajie MOKHO MOJYYHTHh HHpopMamnio o (00):

- Kpyre 3asBUTENEH;

- CPOKE MPEIOCTABIEHUS] MYHULIUIIAIBHON YCIIYTH;

- pe3yJbTaTe NPENOCTABICHUS MYHHIMIIAIBHON YCIYTH, HNOPSAKE BBbIAAYU
pe3yJibTaTa MyHULMIIAJIIbHON YCIYTH;

- pa3Mepe TOCYJapCTBEHHOW MOIUIMHBI, B3UMAEMOW 3a IMPEIOCTABICHUE
MYHHUIIUITAIBHON YCIIYTH;



- MpaBe 3asBUTENs Ha JocyacOHoe (BHecyneOHOe) o0KaloBaHUE JCUCTBHIA
(Oe3nmefcTBUS) U pelIeHUH, MPUHATHIX (OCYIMIECTBISIEMBIX) B XOJI¢ MPEAOCTABICHHS
MYHHUITUTIATHFHON YCIIYTH,

- HWCYEPIBIBAIONIEM  TIEpeYHE  OCHOBAaHWUW NI TPUOCTAHOBJICHHS
MPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH WM OTKa3a B TMPEIOCTABICHUU
MYHHUITUTIATHFHON YCITYTH,

- ¢opMmbl 3asBicHH (YBEIOMIJICHHWH, COOOIICHMI), HCIOJIb3yeMble MpH
MPEIOCTABICHUN MYyHUITUTIATBHON YCITYTH.

Nudopmaiust 06 ycnyre npenoctaBiseTcs: OECIiaTHO.

1.3.2. Ilopsinok, ¢opMa, MecTO pasMelmieHHs] M CHOCOOBbI MOJyYeHHs
CNPaBOYHOM MH(pOPMALIKK, B TOM YHCJIe HA CTeHJAaX B MecTax NMpeaocTaBJIeHHs]
MYHUIIUNIAJBHOM YCJAYTM M YCJIYI, KOTOpPble SIBJSKTCA HEOOXOAUMBIMH H
00513aTeILHBIMUH  JIJI  TNPENOCTABJIEHUS] MYHMUIMNAJIBHOW YCJIYrH, H B
MHOTOQYHKIMOHAJIBLHOM IIeHTPe TPeI0CTABJIEHUS] TOCYJAPCTBEHHbIX U
MYHHIIHTIAJbHBIX yCJIYT

Ha wndopmanmoHHBIX CTEHJaX B TMOMEIICHWH, NpeAHA3HAYEHHOM s
MPEI0CTABICHNS MYHUIIMIIAILHOW YCIYTH pa3MeIIaeTcs cleayroias nHhopMarus .

M3BJICUCHUS W3  HACTOSIIET0  AJIMUHUCTPATHBHOIO  pPErJIaMeHTa  C
npuiIoKeHUsIMU  (IoJIHAasE BepcHs Ha O(UIMAIbHOM caiiTe AJIMHHHCTPAlMA B
MH(POPMAIIMOHHO-TEICKOMM YHUKAIIMOHHON ceTH «HTepHET»;

MecTopacnojioxenue, rpadpuk (pexum) paboTel, HoMepa TenedoHOB, ajpeca
obHUIMaTBHBIX CAUTOB W JICKTPOHHON MOYTHI OPTaHOB, B KOTOPHIX 3asBUTEIN MOTYT
MOJIYyYUTh JOKYMEHTBI, HEOOXOAWUMBIC IS TPEAOCTABICHUS MYyHUIIMIAILHOU
YCIYTH,

MEePEeYHH JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS MYHHITUIIATIBHOMN
YCIyTH, U TPEOOBaHMS, MPEABIBIIEMbIE K 3TUM JOKYMEHTaM,

MOPSZIOK 00KaJIOBaHUS PEIICHUS, TEUCTBUIN MU O€31EHCTBUS TOIKHOCTHBIX
JIMII, MPEAOCTABIISIONIMX MYHUITUTIAIBHYIO YCIIYTY;

OCHOBaHMS OTKa3a B MPEIOCTABICHUN MYHUIIMIAIBLHOU YCIYTH;

OCHOBAHMSI MPUOCTAHOBJICHHS MPEIOCTABICHUS MYHUITUTIAJIBHOMN YCIIYTH;

MOPSAI0K HHOOPMHUPOBAHMS O XO/I€ NMPETOCTABICHUS MYHHUITUIIAIbHON YCIYTH,

MOPSIOK TOJTYYEHUS] KOHCYJIbTAIlUH;

o0pa3ipl  0hOpMIICHHS JOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABICHUS
MYHUIUTIAJIBHOM yCIIYTH, U TpeOOBaHUS K HUM.

TekcThl MaTEpHAIOB MeYaTaIOTCA YAOOHBIM JIIs UYTCHUS mpudToM (pasmMepom
He MeHbmie 14), 0e3 wHchnpaBieHUl, HaWMOOJCe Ba)KHbIE MECTa BBIICISIOTCS
MOTYKUPHBIM HIpUPTOM.

CrpaBounas wuH(popmanus (MecTOHaxoXjJaeHWEe ©  Tpaduku  pabOTHI
AJMUHUCTpALNH, CTPYKTYPHBIX MOJIpa3AeICHUM AJIMUHUCTpAIUH,
MPEIOCTABIISIONINX MYHHULUMITAIIBHYIO YCIIYTY, TOCYIAPCTBEHHBIX U MYHULIUITIATIbHBIX
OpraHoB W OpraHu3anui, oOpalleHHe B KOTOpPbIE HEOOXOAUMO MJi TMOJYyYECHUS
MYHULUAMAIBHON YCIyTH; CIpaBOYHbIe Tene(OHbl AIMUHUCTpALINM, OpPraHU3aIUH,



YYaCTBYIOIIUX B MPEAOCTABICHUA MYHULHMNAIBHOW YCIYTHM, B TOM YHUCJIE HOMEDP
tenepona - aBToMHoOpMaropa, a TakkKe MHOTOQYHKIIMOHAIBHBIX LIEHTPOB
MPEIOCTABIEHNS.  TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX  YCIYTr;  aJpec
oumaIpbHOrO caiiTa AJMHUHHCTpPAIlMH, a TaKKe SJCKTPOHHON ModuThl W (WMJIH)
dbopmbl 00paTHOM CBsI3M AJIMHUHUCTpALMU, MPEAOCTABISIONIE MYHULIUMAIBHYIO
ycIyry, B ceTH «HTepHEeT») pa3MelleHa Ha O(QHUIMATILHOM caiiTe AIMUHUCTPAIIUN
http:// admrylsk46.ru, u Ha Enunom moprane https://www.gosuslugi.ru.».

1. Ctanmapr npegocraBjieHlsI MyHMIMNIAJIbHON yYCIYyTH
2.1. HaumeHoOBaHHEe MYHHIMTIAJIBHOMN yCIyTH
IIpenocraBneHne CBEICHUH U3 PEECTPAa MYHULIIMIIATLHOIO UMYIIECTBA

2.2. HaumeHnoBaHue oprana MECTHOI' O caMoylnpaBJICHHUA,
npeaocTaBjadomero MyHuumnajJdbHY0 yCIyry

2.2.1. MyHunumamfbHas yciyra MIPEIOCTaBIISACTCS CTPYKTYpPHBIM
nojipa3iejicCHueM AJMHUHHCTpAluu ropoaa Peuibcka (oTaenoMm (uHAHCOB U
UMyIIecTBa AJIMUHUCTPANMU Topoja Peiibcka) (nanee - AIMUHUACTPALINSA).

2.2.2. B mpenocraBieHWM MYHUIUMIATBHOM YCIYTH ydYacTBYeT QuiIHal
«MHOTODYHKITMOHAIBHBIA IIEHTP TIO0 TMPEAOCTABICHUIO TOCYMAPCTBEHHBIX W
MYHHIUTIATBHBIX YCIyT» 110 PhutbckoMy paiiony (manee — MOII).

2.2.3. B cootBercTBUM ¢ TpeOoBaHWUsMH TyHKTa 3 4Yactu 1 cratem 7
denepanpHoro 3akoHa oT 27.07.2010 roma Ne210-®3 «OO6 opraHu3amuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUITUTAIBHBIX YCIYT» AJIMUHUCTpAIHS HE
BOpaBe TpeOOBaTh OT 3asABUTENICM OCYIIECTBICHUS JCHCTBUH, B TOM YHCIE
COTJIACOBAaHWM, HEOOXOMWMBIX I TIOJYYCHHS MYHHUIIUNATBHOW YCIYTH W
CBSI3aHHBIX ¢ OOpAIIeHHEM B WHBIE TOCYIapCTBEHHBIC OPraHbl, OPTaHbl MECTHOTO
caMOYTIpaBJICHUS U OPTaHU3aIlNH, 32 HCKITIOYCHUEM TIOTYICHHSI YCIYT, BKIIFOUCHHBIX
B TIEPEUYEHBb YCIYT, KOTOPHIC SIBISIOTCS HEOOXOIWMBIMH M OOSI3aTEIHHBIMH IS
MIPEIOCTaBICHUS MYHUITUTIATBHBIX ~ YCIYT, YTBEPXKACHHBIM HOPMATHBHBIM
MIPABOBBIM AKTOM TMPEJCTABUTEIHLHOTO OpraHa MECTHOTO CAMOYIIPABJICHHSI.

2.2.4. B cootBerctBHM C TpeOoBaHMsAMH TyHKTa 3 4vactu 1 crateu 7
denepanpHoro 3akona ot 27.07.2010 roma Ne 210-®3 «O06 opranu3anuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUITUIAIBHBIX YCIYyT» AIMUHUCTpAIUS
HE BMpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JCUCTBHI, B TOM YHUCIE
COTJIACOBAaHMM, HEOOXOMWMBIX JUIA TIOJNYYCHHS MYHUIIUNAIBHOW YCIYTH W
CBSI3aHHBIX ¢ OOpAIICeHHEM B WHBIE TOCYJapCTBEHHBIC OPraHbl, OPTaHbl MECTHOTO
caMOYTIpaBJICHUS, OPTaHU3aINH, 33 UCKITIOYCHUEM MTOTYUEHUS YCIYT U TOTyICHUS
JOKYMEHTOB W WH(GOpPMAIHH, TMPEAOCTABIIEMBIX B pe3yibTaTe MPEIOCTABICHUS
TaKUX YCJIYT, BKIIOUEHHBIX B IMEPEUYCHB YCIYT, KOTOPHIE SIBISIIOTCS HEOOXOTUMBIMHU
U 00s3aTeNbHBIMU 71T TIPEIOCTABICHUS MYHUIIMITAJIBHBIX YCIIYT, YTBEPIKICHHBIX
HOPMATHBHBIM  TPABOBBIM  aKTOM  TPEJICTABUTEIHLHOTO OpraHa  MECTHOTO
caMOYTIpaBJICHUSI.



2.3. OnucaHue pe3yJibTaTa MPeI0CTABJICHU MYHUIIUNIAJBHOH yCIyru

Pe3ynbpraroM MpeiocTaBICHUs MYHHUIUIAIBHON YCIIYTH SBJSETCS BbIJada
(HampaBJIeHHE) 3asSBUTEIIO:

- BBIIIMCKA U3 peecTpa MYHHIUIAIBHOTO MMYIIECTBA (majiee - BBINHACKA W3
peecTpa);

- yBeJIOMJICHHE 00 OTCYTCTBHHM CBEJICHHUW B pEeCTpe MYHHIIMITAILHOTO
UMYIIECTRA,

2.4. Cpoxk mnpenocTaB/ieHUs] MYHUIIUNAJIbHOW YCJIYyrd, B TOM 4YHCJIE C
yuyeToM  Heo0XO0AMMOCTH O0palleHusi B OPraHU3alMU, Y4YacTBYKOIIUEe B
NpeI0CTABJIEHMM  MYHUMUIMOAJBHOM  YCJIYI'M, CPOK TMPUOCTAHOBJIEHUS
NpeI0CTABJEHUS MYHUUMIAJIbHOH YCIYrH B cJjy4yae, ecJd BO3MOXKHOCTh
NMPUOCTAHOBJICHUS NnpelycMOTpPeHa  3aKOHoAaTelbcTBOM  Poccuiickoi
@denepanuu, CpPoK BbIaYM (HANPABJIEHHS) JAOKYMEHTOB, SIBJISIIOIIMXCSI
pe3yJIbTATOM MPeA0CTABJIEHUSI MYHUIIUNIATbHOU YCJIYTH

Cpok mpenocTaBiIeHHs] MYHUIIUTIATBLHON ycayru coctaBinser 10 muei co aHs
MOCTYIUICHUS 3aIpoca.

Cpok BbyTauu (HampaBlICHUs) JOKYMEHTOB, SIBIISIONIUXCS PE3yJbTaTOM
MPEIOCTABICHUSI MYHHUIIMIAIBHOW yciayru — He Oosiee 3 paboumx THEH CO IHS
MOJAMUCAHUST OJHOTO W3 JIOKYMEHTOB, MPEIYCMOTPEHHBIX TMojapazaenom 2.3.
HACTOSIIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae MPEICTABICHUS 3asIBUTEIIEM JOKYMEHTOB, yepes
MHOTO(YHKIIMOHAJIBHBIM LIEHTP CPOK MPEIOCTABICHUS YCIYTH UCUUCISIETCA CO JHS
nepegayd  MHOTOQYHKIMOHAJIBHBIM  IIEHTPOM  TaKUX  JIOKYMEHTOB B
AIMUHUCTpALIHIO.

2.5. HopmaTuBHbIe IPABOBbIE AKTHI, PeryJHpylolue MpeaocTaBIeHne
MYHHIMOAJBHON yCIayru
[lepedyeHh HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONUX MPEIOCTABICHHUE
MYHHUIUTIATBHOW — ycryrd  (C yKa3aHMEM UX PEKBU3UTOB W HCTOYHHKOB
opuMaIbHOTO  OMyOJIMKOBAaHMSA),  pa3MelleH Ha  O(QUIMAIBHOM  CaiTe
Anvmuauctparuu http:// admrylsk46.ru B cetn «HTEepHET», a Takke a TakkKe Ha
Ennrom moprane https://www.gosuslugi.ru.

2.6. HcuyepnpiBawiiuii mepeyeHb [TOKYMEHTOB, HeO0O0XOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMH NMPABOBHIMH AKTAMH [JIS NPeI0CTABJIEHUS
MYHUIIUNIAJBHOH YCJAYTM M YCJIYI, KOTOPble SIBJSKTCA HEO0XOAUMBIMH H
00sI3aTeILHBIMHU JIJIS1 MPEAOCTABJEHUSI MYHHIIUNAJTBHOM YCJIYIH, MOMJIeKAIMNX
NPeICTABJICHHMI0 3asiBUTeEJIeM, CIOCOObI HUX MOJYyYeHUS 3asiBUTEJIEeM, B TOM
4yucjie B 3JIeKTPOHHOM (hopme, MOPSA0K UX MPeACTABICHUA



2.6.1. Jlng momydeHUs MYHHUITUTAIBHOW YCIYTH 3asBUTENb MPEAOCTaBIISCT
JUYHO JMOO HAMPABISIET IMOCPEICTBOM ITOYTOBOM WJIM DJICKTPOHHOW CBS3H B
NPOU3BOJIBHON (opMe 3asBICHHE O TNPEJOCTABICHUH BBIMHCKH W3 peecTpa
MYHHUIMIIAIBHOTO UMYIIECTBA B CBOOOIHOM (hopMme.

3asiBJI€HUE JIOJIKHO COAEPKATh!

a) Qamuwinioo, uMs, OT4eCTBO (M1 (PU3MYCCKUX JIMIl U WHIUBUIYaTbHBIX
NpeIIPUHUMATENICH) NI HAUMEHOBAHKME OpTraHU3aIUH (IS FOPUIUICSCKHX JIHIT);

0) anmpec (IOYTOBBIN, SJICKTPOHHBINA, HOMEp (pakca), MO KOTOPOMY OJKHEI
OBITh HAIPaBJICHBI BRITHACKA (YBEJIOMIICHHE), HOMEp Teje(OHa Jisi KOHTAKTOB,

B) mH(pOpManui0 00 HMMYIIECTBE, B OTHOIICHHH KOTOPOTO 3alpaliuBalOTCs
cBelcHUS (HAMMCHOBAaHWE MMYIISCTBA, aapec W WHBIC HWHIWBHIYaJIbHO-
OIIpE/ICTICHHBIC XaPaKTEPUCTHUKH);

r) cnoco® BbyIaYu (HANpaBlICHUS) TOKYMEHTA, SBJISIONICTOCS PE3yJbTaTOM
MPEIOCTABICHUS MYHUITUTAIBHONU YCITYTH.

2.6.2. K 3asBI€HUIO IPUITATAIOTCS CICYIONTNE JOKYMEHTHI:

- KOMHS TACMopTa WM HWHOTO JOKYMEHTa, YAOCTOBEPSIONMIETO JINYHOCTh
3asIBUTEIS] TUOO MPEICTAaBUTENS 3assBUTEIIS;

- JOKYMEHT, TOATBEPXIAIONINI TIOJHOMOYHS TPEIACTABUTEIS 3asBUTEIS,
o OpMIICHHBII B COOTBETCTBUHU C TPEOOBAHHUIMU JCHCTBYIOMIETO 3aKOHOJATEIHCTRA,
€CJIH C 3asBJICHUEM 00paIaeTcs MPeICTaBUTEIh 3assBUTEISI.

2.6.4. Tlpu nogave 3asiBICHUS MPH JTUYHOM MIPHEME 3asIBUTEIb MPEI0CTABIISACT
MOJUIMHHUKK ~ JIOKYMCHTOB JUISl YJAOCTOBEPCHHUS MOJJIMHHOCTH TpPHIAraeMbIX K
3asBJICHUIO KONUH (3a MCKJIFOYCHHEM KOIWH, YJOCTOBEPECHHBIX HOTAPHUAIBHO WIIH
3aBEpEHHBIX OpraHaMH, BBIJABIIMMH JIaHHBIC JIOKYMCHTHl B YCTAaHOBJICHHOM
TIOPSITIKE).

2.6.4. 3asBuTENb B IIpaBe MPEAOCTABUTH 3asSBIICHUC U JOKYMEHTHI CIICTYIOIINM
CIIOCOOOM:

B AJIMUHUCTpPALUIO:

- Ha OyMa)XHOM HOCHUTEJIE TOCPEJCTBOM IMOYTOBOI'O OTIPABICHUS WIH TIPU
JUYHOM OOpaIeHUH 3asSBUTENS JU0O0 €ro YIOJHOMOUYEHHOTO MPEJACTABUTES;

- MyTEeM HampaBjeHHS JJEKTPOHHOTO JOKYMEHTa Ha O(UIHAIBHYIO
AJIEKTPOHHYIO TOYTY.

2.7. HcyepnpiBaIIUii TNepeYyeHb [OKYMEHTOB, HeOO0XOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM NMPABOBHIMH AKTAMH [IJIS NMPeI0CTABJIEHUS
MYHHUMOAJBHON  yCJYIrW, KOTOpPble  HAXOAATCA B  PaCHOPSKEHHHU
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CAMOYINPABJIEHUS M HWHBIX
OPraHoOB, YYacTBYWIIMX B NPeJOCTABJIEHUM YCJIYIHM, M KOTOPble 3asiBUTEJb
BIIPaBe MPeJCTABUTH, a TAK:Ke CIOCOObI MX MOJYyYeHHS 3asiBUTEJISIMH, B TOM
4yucjie B 3JIeKTPOHHOH hopme, MOPSA0K UX MPeACTABIEHUA

Jlns mpenocTaBieHuss MYHULUNAIBHOM YCIYTH JTOKYMEHTHI, HaXOISAIIHUECS B



pacmopsKeHNU TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABICHUS U
WHBIX OpTaHMU3aIi, yJaCTBYIOIIUX B MPEAOCTABICHUA MYHUIIUNIAIBHON YCIyTH HE
TpeOyroTC.

2.8. Yka3zaHue Ha 3amnpeT TPeGOBaTH OT 3asiBUTEJIsl

He momyckaercst TpeOOBaTh OT 3asIBUTEIIA:

- TIPEJICTaBIICHUS JOKYMEHTOB M WH()OPMAIINX WIIA OCYIICCTBICHUS JIEHCTBU,
MPE/ICTABIICHUE MW OCYIIECTBICHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMHU
MPABOBBIMHM aKTaMH, DPETYIHPYIONIUMU OTHOIICHUS, BO3HUKAIONINE B CBS3U C
MPEIOCTABICHUEM MYHUITUTIAIBHON YCIIYTH,

- IPEICTABJICHHSI TOKYMEHTOB U MHGOPMAITUH, B TOM YHCJIE TIOITBEPIKTAFOIIIIX
BHECCHHE  3asBUTCJICM IUIAThl 3a MPEJOCTABIICHUE MYHHUIUIIAJLHON YCIIYTH,
KOTOpPbIC  HAaXOAATCSA B PACIHOPSDKCHHH ~ OPTaHOB,  MPEIOCTABIISIIONINX
TOCYJapCTBEHHBIC YCIYTH, OPTraHOB, MPEIOCTABIISIONINX MYHHUIIMIAIbHBIC YCIYTH,
HWHBIX TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpABJICHHUS JHOO
MMOJABSIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM H  OpraHaM  MECTHOTO
caMOYTIPaBJICHUS OpraHH3aIlnH, YY4aCTBYIOIIHX B PEAOCTABICHUN
PeAyCMOTPEHHBIX YacThio 1 ctaten 1 ®denepansHoro 3akona ot 27 utons 2010 r.
Ne  210-®3 «OO6 opraHuszanmuu  TPEAOCTABICHUS  TOCYNAPCTBEHHBIX U
MYHHIUMAIBHBIX ~ YCIyT», MYHHIMIIAABHBIX  YCIYT, B COOTBETCTBHU C
HOPMAaTHUBHBIMU MPaBOBBIMH akTamMu Pocculickoin dDenepanuv, HOPMATUBHBIMU
MpaBOBBIMH aKTaMH Kypckoii 00J1acTH, MyHUIIUITAJIGHBIMA ~ TPABOBBIMH  aKTaMH,
32 HMCKIIOYCHHEM JIOKYMEHTOB, BKIIOUCHHBIX B OIPEJCICHHBIN YacThio 6 CTaThbu
7 ®depepanpHoro 3akoHa ot 27 wmrons 2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX — YCIYT», IIEpPEUYCHBb
JOKYMEHTOB. 3asBUTEIb BIPaBE MPEACTABUTh YKa3aHHBIC JOKYMEHTBHI U
uH(popMaluio 1Mo COOCTBEHHON MHUIIMATUBE.

2.9. I/Icqepnblnalomnifl IMEPEICHDb OCHOBaHUM AJsd OTKa3a B IIPpHEME
AOKYMCHTOB, HGOﬁXOIlI/IMLIX AJA MpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIayru

OcHoBaHMs 11 OTKa3za B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JJif
MPEIOCTABIEHNS MYHHIMIIAIIBHOM  YCIYI'M, 3aKOHOAATEIbCTBOM Poccuiickon
denepanuv He TPETYCMOTPEHO.

2.10. UcuepnbiBaomuii nepeyeHb OCHOBAHUIA VISl IPHOCTAHOBJIEHUS
NnpeaocTaABJIEHUs MyYHHIIUNIAJIbHOM YCJYT'M WM 0TKA3a B NPeJ0CTABJIeHUN
MYHHIHMOAJBHON yCIyru

2.10.1. OcHoBaHMi1 Is1 MPUOCTAHOBJICHHSI TPEIOCTABICHUS MYHUIIUTIATEHON
YCIYTH 3aKOHOATENBCTBOM Poccuiickoit denepanni He IPEayCMOTPEHO.

2.10.2. OcHoBaHMil sl OTKa3a B MPEJOCTABICHUA MYHHUIIUNAIHHOU YCIYTH
3aKOHOJaTesbcTBOM Poccuiickont deaepannu He MPETyCMOTPEHO.



2.11. TlepeyeHb ycJayr, KOTOPbIe SIBJAIOTCS HEOOXOAUMBIMH H 00513aTeIbHBIMU
AJS1  TPeIoCTABJEHHS YCJAYIM, B TOM 4YHCJIe CBeleHHMSl O JOKYMeHTe
(10KyMeHTax), BblIaBaeMoOM (BbIIaBa€MbIX) OPTraHU3ANUAMH, YIACTBYIOIIAMH
B MPeI0CTABJEHUN MYHUIHMNAJBHON yCayru

Oxka3zaHue ycayr, KOTOPBIE SIBISIFOTCS HEOOXOJUMBIMU U 00s3aTEIbHBIMU IS
MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIYTH, 3aKOHOAATEILCTBOM HE MPETyCMOTPEHO

2.12. Tlopsiiok, pa3Mep M OCHOBAHHUSI B3UMAHHUS TOCYIapPCTBEHHOI
NMOULIMHBI MJIH WHOH TJIAThI, B3UMAaeMOi 32 nmpeaocTaBjIeHue MYHUIIUNIATIbHOM
yCJayru

MyHununanbHas yciayra MpeaocTaBiisieTcsi 0€3 B3UMaHUsI TOCYIapCTBEHHOM
MONUIMHBI UM UHOM TIJIATHI.

B cnydae BHeCeHUs U3MEHEHUI B BBIJAHHBIN [0 PE3yIbTaTaM MPEIOCTABICHUS
MYHULIUMAIBHOW YCIAYTd JOKYMEHT, HAIlpPaBJICHHBIX HA UCIpPaBICHHE ONIMOOK,
JONMYyIIEHHBIX MO0  BHHE opraHa ®  (WIM)  JOJDKHOCTHOTO  JIWIIA,
MHOTO(YHKIIMOHAIBHOTO IleHTpa W (Win) pabOTHHWKA MHOTO()YHKIIMOHAILHOTO
LEHTpA, TJIaTa C 3asBUTENS HE B3UMAETCHI.

2.13. Tlopsimok, pa3Mep ¥ OCHOBAHMHA B3UMAaHHUS IUIAThl 3a
NnpeaocTaBjieHue  YCJIYI,  KOTOpPble  fIBJASIIOTCS  HEOOXOAUMBIMHM M
00s13aTeILHBIMH JIJISI MPEIOCTABJIEHUA MYHUIHMNAJIBHON YCJIYIrd, BKJIKYAA
HHoOPMALHIO 0 METOAMKE PacyeTa pa3Mepa TAKOM IIAThI

Oxkazanue YCIyr, KOTOPBIC ABJIAIOTCA HGO6XOI[I/IMBIMI/I " 00s13aTCITbHBEIMU pInIb:
npcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYId, 3aKOHOAATCIBCTBOM HC IIPCAYCMOTPCHO

2.14. MakcuMaJIbHBII CPOK O:KUJAAHUS B 0Yepead MPH Mojaavye 3anpoca o
NpeIoCTABJIEHMM  MYHUIMNAJIBHOW YCIYIrH,  YCJIyrH, MPeIoCTABJIAEMOil
opraHmu3anueii, y4acTByolleil B NpeIoCTABICeHUN MYHUINNAJIbHON YCJIOYyTH, H
NPH NMOJYyYeHUH Pe3yJIbTaTa NPea0CTABIEHH I TAKUX YCJIYyT

MakcuManbHbIi CPOK OXHUJAHUS B OYEpeaAM NpU IMOoJauve 3asBICHUS O
NpPEAOCTABICHUM MYHUIMNAIBHONW yCIYrM W TMpU MOJIYYEHHH pe3yibTaTa
MpEeAOCTABICHUS MYHUIIMNIATBHON yCIYyru - He O6ojee 15 MUHYT.

2.15. Cpoxk M mNOpPAJOK PperucTpamuu 3anpoca 3asiBUTEJsI O
NpeIoCcTABJIeHN MYHHIUNIAIBHON YCJIYIrH, B TOM YHCJI€e B 3JIEKTPOHHOMH (hopme

2.15.1. TIlpm HeEWoCpeACTBEHHOM  OOpalleHWH  3asgBUTENS  JUYHO,
MaKCUMAaJIbHBIN CPOK PErHCTpallMu 3asiBICHUS — 15 MUHYT.

2.15.2. 3ampoc 3asBHUTENS O TMPEAOCTABICHUM MYHHIIMIIAILHONW YCIYTH,
HAIPABJICHHBIA IMOYTOBBIM OTIIPABJICHUEM, IO SJECKTPOHHOM MOYTE MOJJICKHUT



00s13aTeIbHON PETUCTPALMK B TOPSAKE OOIIETO JENONPOM3BOACTBA B CPOK HE
no3nHee 1 pabouero aHs, CIEAYIONIETO 32 THEM OOpalleHus 3assBUTENS.

2.15.3. Cnenmaniict, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, B KOMITCTCHITHIO
KOTOPOTro BXOJUT MpueM, 00paboTKa, perucTpanus U pacrpeeiaeHre nocTynarmmnei
KOPPECTIOHACHITU N

- pPErucTpupyeT 3asBJICHHUE C JOKYMEHTaMH B COOTBETCTBUU C IpaBUIIAMHU
JeJIONPOU3BO/ICTBA,

- cooOIlaeT 3asBHUTENI0O O JaTe€ BBbIIAYM pe3yibTaTa  MPEJOCTABICHHUS
MYHULIUMATIBHON YCIYTH.

- coo0maer 3adBUTENIO O JaTe BbLAAYM pe3yjbTaTa  MpPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH.

2.16. TpeOoBanusi K TNOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAETCA
MYHHIMOAJAbHAA  yCJyra, yciayra, mnpeaocTaBjsieMasi  OpraHu3aiuei,
y4yacTBywouieid B NpPeI0CTABJICHUNM MYHUIUNAILHON YCJIYIH, K MeCTy
O:KU/JAHHUS M NMpHeMa 3asiBUTeJell, pa3MelleHuI0 U 0opMJIEHUI0 BU3YAJIbHOI,
TEKCTOBOW W MYJbTHUMeIHHOW HHPOPMALMH O TMOPAIKE IPeIoCTABJIEHUSA
TAKUX YCJYr, B TOM 4YHCJIe K 00ecredYeHHUI0 JOCTYNMHOCTH Jisi MHBAJIUI0B
YKAa3aHHBIX 00bEKTOB B COOTBETCTBHHM C 3aKOHOAaTeJbCTBOM Poccuiickoii
denepanuu 0 COUMATBLHOI 3alIUTEe HHBAJIUI0B

2.16.1. ITomemieHus, B KOTOPBIX IPEAOCTABISACTCS MYHHIIMIAIbHAS yCIIyTa,
00€CreunBalOTCd KOMIIBIOTEpAMH, CpEICTBAMM CBS3M, BKJIIOYas JOCTYyH K
MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetu  «MHTepHET», OpPITeXHUKOH,
KaHIEISAPCKUMHU  TPUHAICKHOCTAMH, HWHQPOPMALMOHHBIMU U CIPaBOYHBIMU
MaTtepuajgaMi, HarsgHOW WHGOpMalMEeH, CTYIbSIMH W CTOJIaMH, CpEICTBaAaMHU
MOXKAPOTYIICHUSI W OIOBEHIEHUS O BO3HUKHOBEHHUM YPE3BBIUANHON CHUTYyalluH,
JOCTYIIOM K PETrHOHAJbHOM CHCTEME MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJICHCTBHUSA, a TakKKe OOeCIeYyrnBaeTcss JOCTYIMHOCTh [JI1 HWHBAJIUIOB K
YKa3aHHbIM TMOMEIICHUSIM B COOTBETCTBUHM C 3aKOHOAATEJIBCTBOM Poccuiickou
denepaliiu 0 COIMATBHON 3aIIUTE MHBATUIOB.

Mecta oxuIaHus 3asBUTEICH 000PYAYIOTCS CTYIbIMU M (MIIM) KpecelbHbIMU
CCKITUSAMU, U (WJIH) CKAMBSIMHU.

2.16.2. Nudopmarninonasie MaTepHuabl, MpeIHa3HauYCHHBIE VIS
MHPOPMUPOBAHUSA 3asBUTENCH O TOPSAKE TMPEIOCTABICHUS MYyHUIUNAILHOU
YCIYTH, pa3MenialnTcs Ha WH(POPMAIMOHHBIX CTEHJIaX, PaclojI0KEHHBIX B MECTaXx,
oOecreurBaloOmMX JOCTYIl K HUM 3asBUTENCH, M OOHOBIAIOTCS TMPU H3MEHECHHUU
JEUCTBYIOIIETO 3aKOHOJIaTEILCTRA, PEryIUPYIOIIETO MPEI0CTABICHHUE
MYHUITUTIAIBHOM YCIIYTH, U CITPABOYHBIX CBEJICHUM.

2.16.3. ObecnieueHre JOCTYITHOCTH /ISl HHBAJIUIOB.

AnMuHUCTpals  0OecIleunBaeT YCJIOBUSA JOCTYIMHOCTH [IJIi WHBAJIUIOB
OOBEKTOB M YCIAYr B COOTBETCTBUM C TpeOOBaHUSIMHU, YCTaAaHOBJICHHBIMU
3aKOHOJIaTeJIbHBIMA M HWHBIMU HOPMATHUBHBIMU TPABOBBIMM aKTaMH, KOTOPHIC
BKJIIOYAIOT.



BO3MOYKHOCTh OCCITPEISITCTBEHHOTO BXO/a B IIOMEIICHHE U BBIXOJA U3 HETO,

COMPOBOXKJEHUE WHBAIUJIOB, HMEIOIINX CTOMKHE pacCTporcTBa (PYHKIUU
3pEHUS U CAMOCTOSTEIBHOTO MEPEABIKEHHUSI, U OKa3aHUE UM TTOMOIITH;

HaJJIe)kKaliee pasMelieHne oOOpyJAOBaHUS UM HOCUTeNIer wuHGOpMaIuy,
HEOOXOJUMBIX JUIsl oOecreueHus] OeCHpemnsiTCTBEHHOrO JOCTyla WHBAJIUIOB B
MOMEIIEHUE C YUYETOM OTPAaHUYEHUN UX KU3HEJEATEIbHOCTH;

COJICMCTBUE CO CTOPOHBI JOTKHOCTHBIX JIUII, TP HEOOXOJIUMOCTH, UHBAIUY
MIpY BXOJIe B 0OBEKT M BBIXOJIC U3 HETO;

0o0opy/I0BaHUE HA MPUIIETAIONINX K 3AaHUIO TEPPUTOPUIX MECT ISl MAPKOBKU
ABTOTPAHCIIOPTHBIX CPEACTB HHBATHUIOB,;

CONPOBOXK/JECHUE WHBAIUJIOB, HMEIOIINX CTOMKHE paccTpoicTBa (PYHKIUU
3pEHUS U CAMOCTOATEIBHOTO MEPEABIKEHUSI, TI0 TEPPUTOPUHU OOBEKTA,

MPOBEACHNE  HMHCTPYKTaXa  JODKHOCTHBIX  JIMI[,  OCYHIECTBIISIOLINX
MEPBUYHBIN KOHTAKT C MOJIyYaTeIsIMUA YCIYTH, IO BOIIpocaM pabOThl C HHBAIUIAMH,

JOMyCK B TIOMEIICHHE  COOAKU-TPOBOJHUKA TPH HAJIWYMKU JOKYMEHTA,
MOJATBEPKIAIONIETO €€ CIeluaibHOe O0O0ydeHue, BbIIaHHOTO 10 dopMme,
YCTaHOBJICHHOM dhenepabHBIM OpTraHoM HCIIOJTHUTEIbHOU BJIACTH,
OCYIIECTBISIOMNM (YHKIIMM TO BBIPAaOOTKE W peaau3allui TOCYJapCTBEHHOU
MOJUTUKA W HOPMATHBHO-TIPABOBOMY PETYJIMPOBAaHHI0O B cdepe ColraibHOU
3aIlUTHI HACEJICHUS

OKa3aHHWe JOJDKHOCTHBIMHU JIMIIAMHM HMHBaIWAaM HEOOXOJUMOM ITOMOIIH,
CBSI3aHHOM C pa3bICHEHHWEM B JOCTYITHOW JUISI HUX (popMe MOopsiKa MPea0CTaBICHUS
W TIOJyYeHHS YCIyrd, o(opmiieHHeM HEOOXOIWMBIX ISl €€ IPEeIOCTaBICHUS
JTOKYMEHTOB,  O3HAKOMJIEHHMEM HWHBAJWJIOB C  pa3MEIIcHHEM  KaOWHETOB,
MOCJIEIOBATEILHOCTHIO ICMCTBHI, HEOOXOAUMBIX JIJISI TTOTYyUYEeHUS YCIYTH;

JIOTYCK B TIOMEIIIEHUE CYPAOTIEPEBOUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

MpeIOCTaBICHNUE, TIPH HEOOXOJAMMOCTH, YCIYTH ITI0 MECTY JKHTEIhCTBA
WHBAJIW/A U B JUCTAHIIMOHHOM PEXKHUME;

OKa3aHHWE JO/DKHOCTHBIMH JIMIIaMU AJMHHUCTpPALIMM WHOM HEO0OXOIUMOI
WHBAJKaM TTOMOIIY B IIPEO0JICHUH OaphepOB, MEMIAIOIIUX MOTYYCHUIO UMH YCIYT
HapaBHE C JPYTUMU JUIIAMHU.

2.17. Tloka3aTeau JAOCTYNMHOCTH M KAaYyecTBAa MYHUIIUNAJIbHOW YCJIYId, B
TOM 4HCJIe KOJIMYECTBO B3aUMOIeCTBUI 3asiBUTEJIS € I0JKHOCTHBIMY JIUIIAMM
NpH TPeIOCTABJIEHUH MYHHIHUNAJIBHOW YCJIYIM W HMX NPOIOLKUTEILHOCTD,
BO3MOKHOCTH  TOJYy4YeHUs1 HHPopMamum O  Xode  MpeocTaBJIeHHUS
MYHUIUNIAJIBHOM YCJIYI'd, B TOM 4YHCJIE ¢ MCIOJb30BaHNEM HH(OPMALMOHHO-
KOMMYHHMKALUMOHHBIX TEXHOJOTHIl, BO3MOKHOCTb JHOO HEBO3MOKHOCTH
NMOJyYeHUs] MYHUUHMNAJBHOH YCJIYrM B MHOIOQYHKIHOHAJIBHOM IEHTpe
NMpeaoCTaABIEHUsI TOCYAAPCTBEHHBIX 1 MYHHIIUNAJBHBIX yCJIyr (B TOM 4HCIe B
MOJTHOM 00beMe), TOCPeACTBOM 3alpoca O MNPeIOCTABJIEHHH HECKOJbKUX
rocyIapCTBEHHBIX H (WJIN) MyYHHIIUNAIBHBIX YCJIYT B MHOTO(QYHKIIMOHAJIbHBIX
HEeHTPaxX MpPeJoCTABIEHUA TOCYIAPCTBEHHbIX H MYHUIUNAJbHBIX YCJYT,
npeaycMoTpeHHoro cratbeii 151 @enepanbHoro 3akoHa (majgee —
KOMILIEKCHBIH 3ampoc)



Iloxka3aTenu AOCTYITHOCTH MyHHHI/IHaJIbHOﬁ YCIayru:

TPAHCIIOPTHAs WJIM TMemas JOCTYyIIHOCTh K MeCTaM IPeIoCTaBICHUS
MYHHIIATIATEHOU YCITYTH;

JOCTYITHOCTh OOpalleHusi 3a MPEJIOCTABICHUEM MYHHUIIUIAIBHON YCIyTH, B
TOM YHCJIE JJIS JUI[ C OTPAaHMYEHHBIMU BO3MOYKHOCTSIMH 3JJ0POBBS;

HaJM4YKie IOJHON M MOHATHOM MH(OpPMAIMH O MecCTaX, MOPSAKE M CpPOKax
MPEIOCTABIICHUS MYHHUIIUTIATBHON YCIYTd B OOIICIOCTYITHBIX MECTaX MOMEIICHHMA
OpPraHoOB, MPEAOCTABISIONIMX MYHHUIUIAIBHYIO YCIyry, B HH(POPMAIMOHHO-
TEJICKOMMYHUKAITMOHHBIX CETAX OOIIero TIMojbp30oBaHus (B TOM 4HCIE B CETH
HuTepHeT), cpeAcTBaX MaccoBOi HH(pOpManuy, HHOOPMAIMOHHBIX MaTepHallax
(Opomropax, OyKJIeTax u T.1.);

BO3MOYKHOCTb MOJTYYCHUS MYHHUIUIATBHON YCIyTH B
MHOTO()YHKIIMOHAJILHOM  ILIEHTPE  MPEJOCTABICHHMS  TIOCYJApCTBCHHBIX M
MYHHUIUIATBHBIX YCIYT;

BO3MOXXHOCTh ~ TIOJy4EHHUS  MYHHUIMIIAIBHOW  YCIYyrH  MOCPEACTBOM
KOMILIEKCHOTO 3aIpoca.

Iloxka3aTesin KauecTBa MyHI/IIII/IHaJILHOﬁ YCIOyru:

MOJIHOTA M aKTyaJbHOCTh HH(POPMAIMU O TMOPSAKE MPEIOCTaBICHUS
MYHULIUNTAIBHOW YCIYTH,

cOOJIIOICHUE CPOKOB MPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTH U CPOKOB
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP MPHU MPETOCTABICHUN MYHUIIUTIATBHOMN
YCIIYTH;

HaJu4yue HEO0OXOJUMOIro M JIOCTATOYHOTO KOJWUYECTBA CHEIUATUCTOB, a
TaKXe MOMEIIECHUM, B KOTOPBIX MPEIOCTABIACTCS MyHULIMNIANIbHAS yCIIyra, B LENAX
COOJIIOICHUSI YCTAHOBJICHHBIX HACTOSAIIMM AJMUHHUCTPATUBHBIM PErIAMEHTOM
CPOKOB IIPEAOCTABICHUS MYHUIIUTIATbHON yCIIyTH;

KOJIMYECTBO B3aUMOJACHCTBUM 3asiBUTENsI C JOJDKHOCTHBIMU JIMIAMU TIPU
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH U UX TPOJOJKUTEIIBHOCTD,

OTCYTCTBHE Oouepe/ied Mpu MPUEMe U BblJIaue IOKYMEHTOB 3asBUTEIISIM;

OTCYTCTBHE 0OOCHOBAaHHBIX JKaI00 Ha JercTBUs (0e3/1elicTBrE) CIICIIHATUCTOB
Y YIOJHOMOYEHHBIX JIOJKHOCTHBIX JIUII;

OTCYTCTBHE JKaJIO0 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHUE
CIEUUATIMCTOB U YITOTHOMOUYEHHBIX JOJKHOCTHBIX JIUI] K 3asIBUTEIISIM

2.18. UHble TpeGOBaHUS, B TOM YHCJI€ YYUTHIBAIOIIHE OCOOEHHOCTH
NpeaoCcTABIEHU MYHUIIMTIAJIBHOM YCJIYT'U B 3JIEKTPOHHOM dopme

B nacTtosiiee BpeMsi MyHULMINANIbHAs YyCIyra B AJIEKTpOHHOU (opme He
MPEIOCTABISAETCS.

I11. CocTaB, mocsie10BaTeIbHOCTH U CPOKH BbINIOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (meiicTBuii), Tpe0OBaHUs K MOPSAAKY UX BBINOJHEHHS, B TOM YHCJIe



0CO0EHHOCTH BBINOJTHEHNUS AAMUHUCTPATHBHBIX Npoueayp (merdcTBuii) B
3JIEKTPOHHOM (popMe

3.1. UcuepnbIBaOIIUii epedeHb A/IMUHUCTPATUBHBIX MPOUELYP:

1) mpueM W perucTpanus 3asABJICHHS W JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH.

2) TONTOTOBKA BBIMUCKHA M3 PEECTpa MYHHUIIMIAIBHOTO HMYINECTBA JIHOO
uHpOpMAITUU 00 OTCYTCTBHHU CBEJACHHUM B peecTpe MYHUITUIIAIIBHOTO UMYIIECTRA,

3) Bbigava (HampaBlCHUE) 3asBUTCIIO  pe3yJibTaTa IIPEAOCTABICHUS
MYHHUITUIATBHOW YCIIYTH.

4) TOpSIOK HUCIIPaBJICHUS JAOMYIIEHHBIX OITEYaTOK M OIIHOOK B BbIJIAHHBIX B
pe3yabTaTe MPEAOCTaBICHUS MYHHUIIMITAILHOW YCIIYTH JOKYMEHTaX.

3.2. HpneM H perucrpanmd 3asaBJICHUA U JOKYMEHTOB, HCOﬁXOIlI/IMLIX AJIA
NnpeaocTaBJICHUSA MyHI/IIlI/IHaJILHOﬁ YCIYyru.

3.2.1. OcHoBanueM Jyisi Hadayia aJIMHHUCTPATUBHON MPOIECAYPHI SBISICTCS
rojaya 3asiBUTEJIEM 3asBJICHUS O MPEIOCTABICHUH MYHUUWINAIBHOW YCIYTH C
JOKYMEHTaMH, YKa3aHHBIMH B IyHKTe 2.6 HACTOAMIETO AJIMUHUCTPATHBHOTO

perjiaMeHTa.
3.2.2. Tlpm momydeHWM 3asBJICHHUS OTBETCTBEHHBIM UCIIOTHUTENb
AJMUHUCTpAIINN:

1) mpoBepsieT MPaBUIBLHOCTH OPOPMIICHUS 3asIBJIICHUS;

B ciydae HempaBWIBHOTO O(OPMIICHHS 3asBICHHUS O TPEIOCTABICHUH
MYHHIIUTIATBHOW YCIYTH, OTBETCTBCHHBIM HCIIOJIHUTEIEM OKa3bIBACTCS MOMOIIIH
3asBUTEIIO B OPOPMIICHUH 3asIBJICHUSI.

2) yCTaHaBIWBACT JIMYHOCTh 3asBHUTENsS, CBEpSACT IOJJIMHHUKA W KOIUHU
JOKYMEHTOB,  yJIOCTOBEPSIIOIIMX  JUYHOCTh  3asBUTEISA,  IOIATBEPIKITAFOIIHX
MOJTHOMOYMS TPEACTABHUTENSI 3asABUTENA,  €CIIM C 3asBJICHHEM oOparaercs
NIPEJICTABUTEIb 3asIBUTEIIS.

3) 3amoJiHAST PACIUCKy O TipueMe (perucTpaiiu) 3asiBICHUS 3assBUTEIIS;

4) BHOCHT 3alliiCh O IpHeMe 3asBicHus B JKypHall perucTpanuu BXOJSAIICH
KOPPECTIOHICHIINH OT rpakaaH (00JaCTHBIX OpraHU3aIiii, MCCTHBIX OpTaHH3aIIHH).

3.2.3. Cpox BBIMOTHEHUS AIMUHUCTPATUBHON TPOIEAYpPHl coCcTaBisieT 1

pabouuii IeHb.

3.2.4. Kpurepuem NpUHATHS pEUICHUS SBISETCS OOpamieHue 3asBUTENS 3a
MOJIYYCHHEM MYHUIIUITAILHON YCITYTH.

3.2.5. Pe3ynpTaTOM WCHOMHEHUS MJAaHHOW aAMUHUCTPATUBHOW TIPOIEIYPHI
SBJISICTCSI TIPUEM 3asIBJICHUSI.

3.2.6. Cmocobom (ukcanuu pe3yiabTaTa SBISCTCS PETUCTPAIHS 3asBICHUS B
KypHaJle BXOJSIICH KOPPECHOHIEHIIMU OT TpaxaaH (0OJaCTHBIX OpraHU3aIui,
MECTHBIX OpraHu3aIui).



3.3. IloaroroBka BBINHUCKH H3 peecTtpa  MYHUIMINAJIBHOI0O MMylIeCTBa
Jauodo I/IH(l)OpMaIII/II/I 00 OTCYTCTBUU CBeIleHI/Iﬁ B peecTpe MYHMIIMIIAJIBHOIO
nmMymecTrBaa

3.3.1. OcHoBaHmeM nJsi Hadajga aJIMHHHCTPATUBHOW MPOIICAYPHI SBISICTCS
MOCTYIJICHUE 3asBICHUS W JOKYMEHTOB,  VKa3aHHBIX B  mojpasnena 2.6.
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA, K CHCIHAIACTY AIMUHUCTPAIUH,
OTBETCTBEHHOMY 3a TMPEJOCTAaBJICHWE MYHHIMIIAIbLHOW yciyrn  (mamee -
OTBETCTBEHHBINA NCIIOJTHUTEIIB).

3.3.2. OTBETCTBEHHBINI WCIOJHUTEIh PACCMATPUBACT 3asBICHUE, MPOBOIHUT
€ro TPOBEPKY Ha COOTBETCTBHE TpeOOBaHWSIM Toapa3fena 2.6. HACTOSIIETo
AIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.3. CrmenuamucT OCYIIECTBISET TIOUCK 3alpanimBaeMoro OOBEKTa B
peecTpe, aHATM3UPYET HHPOPMAIIUIO, COACPKAIIYIOCS B JICKTPOHHOUN 0a3ze JaHHBIX
peecTpa, MOKYMEHTAIlMI0, XPaHAIIYIOCS B WHBEHTAPHBIX Jellax M0 OOBEeKTaM
MYHHUITUTIATPHOW COOCTBEHHOCTH.

3.3.4. Ilpn HaiMuWu CBENEHWUN B PEECTPEe MYHHUIIMIIAIHLHOTO HMYIIECTBA,
OTBETCTBCHHBIM WCIIOJIHUTENh TOTOBUT BBIUCKY W3 pPEeCTpa MYHHIIMIIAIBHOTO
UMYIIECTBA.

3.3.5. B ciiydae oTcyTcTBHS 00 OTCYTCTBUM CBEICHHH 00 OOBEKTE B peecTpe
MYHHUITUIATHPHOTO ~ HWMYIIECTBA  OTBETCTBEHHBIH  HWCIOTHUTENb  TOTOBUT
YBEJIOMJICHHE 00 OTCYTCTBUH CBEJCHUI B peeCTpe MyHUITUTIATLHOTO UMYIIIECTBA;

3.3.6. OTBETCTBEHHBIN CHEIUATUCT TMepeaacT Oo(GOPMIICHHYIO BBITTUCKY W3
peecTpa MYHHUIIMIAIBHOTO HMYIECTBa JHOO YBEIOMJICHHE 00 OTCYyTCTBUHU
CBEJICHUN B peecTpe MYHHIIMNAIBHOTO HMYIIECTBA Ha MOANUCH [JaBe ropojaa
Prutbcka b0 yrmoTHOMOYEHHOMY JOJDKHOCTHOMY JIHITY.

3.3.7. Cpok BBHITIOJIHEHUS ATMUHUCTPATUBHON MPOIEAYPHl COCTABISET HE
O6onee 2 paboumx AHEW CO MJHS TOCTYIUICHUS 3asBICHHUS W JOKYMEHTOB K
OTBETCTBEHHOMY HCITOJTHUTEIIO.

3.3.8. Kpurepuii mnpuHATHS peUICHUS - HATAYUE (oTcyrcTBUE)
3ampaniuBaeMbIX CBEICHUI B PEECTPE MYHHUIIUIIATHLHOTO UMYIIECTBA.

3.3.9. Pe3ynpTaToM aIMHHHCTPATUBHOU MPOIEAYPHI SBIISCTCS TOMACAHHAS
BBINIUCKA W3 peecTpa MYHHUIIMNAIBHOTO HWMYyIIEeCTBa JHOO  yBeJAOMJICHUE 00
OTCYTCTBUU CBEJICHU B PEECTPE MYHHUIIUTIATLHOTO UMYIIIECTBA.

3.3.10. Cnoco6 (uxcaruu pe3ynbTara - pPerucTpanus MOAMUCAHHON BBIMTUCKU
U3 peecTpa MYHHUIIMIAIBHOTO HMYIIECTBA JMOO YBEIOMIJICHHS 00 OTCYTCTBHH
CBEJICHUN B pEeCTpe MYHHUIIUIMAIBHOTO WMYIIECTBA B JKypHAJe pErucTpaluu
UCXOASAIIEN KOPPECITOHICHIUH.

3.4. Brinaua (HampaBJjieHHe) 3asiBUTEJII0 pe3yJibTaTa TMpPeaocTaBJIeHUs
MYHUIMTAJbHON YCIYTH.

3.4.1. OcHoBaHMeM sl Haydajga aJIMHHHCTPATUBHOW MPOIEAYPHI SBISCTCS
MOAIACAHHAs W 3aperuCTPUPOBAHHAs ~ BBINMCKA M3 PEECTpa MYHHUUUIIAIBHOTO



uMyIiecTBa Ju00 yBelloOMJieHHe 00 OTCYTCTBUM CBEJECHUM B peecTpe
MYHUIUNAIBHOTO UMYIIIECTBA.

3.4.2. Pe3ynpTaT mNPENOCTABICHUS MYHHIIMITAIIGHON YCIyTH BBIAACTCS
(HampaBJsieTcs) 3asBHTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH.

3.4.4. OTBeTCTBCHHBIH HCIOJIHUTEIbL AJIMHHUCTPAIIMA HE IIO3JHEE JIHS,
CIEAYIOIIETO 3a JIHEM IIOCTYIUICHUS JOKYMEHTOB, IMPH HAIMYUU KOHTAKTHOTO
TeneoHa 3asBUTENS] MOpUrialIaeT 3asBUTENS [ TMOJIYyYEeHHs pe3ysbTaTa
MYHUIUNAIBHON — ycnyru 1o  TenedoHy, OO HampaBisieT yBEJOMIICHUE
MOCPECTBOM TMOYTOBOTIO OTIPABICHUA WM HJIEKTPOHHOM IOYTHI MO aJApecy,
YKa3aHHOMY B 3asBJICHUMU.

3.4.5. Cpox BBINOJIHEHUS aJIMHHUCTPATUBHOM MPOIEAYPHI COCTABISICT HE
Oomnee 3 paboUynX AHEH CO JTHS PETUCTPAIMU BBIMHCKH M3 PEECTpa MYHUIIHITAIIBHOTO
MMYIIECTBA.

3.4.6. Kpurepuem HpUHATHS PEIICHUS SBIICTCS HAIMYWC MOANUCAHHON U
3apPETUCTPUPOBAHHON BBINIUCKA W3 peecTpa MYHHIIMIIAIBHOTO HMMYIIECTBA JIMOO
yBEJIOMJICHUS 00 OTCYTCTBHHU CBEJICHUI B pEECTPE MYHHITUIIAILHOTO UMYIIIECTBA.

3.4.7. Pe3ynprarOM agMHUHHCTPATHBHON NPOLEIYPHI SBISCTCS ITOTyUYCHHE
3aABUTEIIEM  BBIITHUCKH W3 peecTpa MYHHIMIAIBHOTO MMYIIECTBA JIMOO
yYBEJIOMIJICHUS 00 OTCYTCTBHHU CBEJICHUI B pEECTPE MYHHITUIIAILHOTO UMYIIIECTBA.

3.4.8. CrmocoboMm duKcanuu pe3yiabTaTra BBIMOJHCHHUS aJIMHUHUCTPATHBHOMN
MPOIEYPHI SBIISIETCS  OTMETKA 3asBUTENSA B JKypHajie PETUCTPAIldh UCXOAAIICH
KOPPECIOHICHIINY O MOJIYYEHUH dK3EMILIsIpa JOKYMEHTA.

3.5. HOpﬂI[OK HCIPABJICHUA MOONYIICHHBIX OHNCYATOK H omu0OK B
BBIJAHHBIX B PpeE3yJdabTaTrTe MNpPeaoCcTaBJACHUA MyHHHHHaJILHOﬁ YCIYIu
HJOKYMECHTAaX.

3.5.1. OcHoBanueM Il Hadaja BBHITOJHEHHS aJ]MUHUCTPATHBHOM TIPOILICTYPHI
sBIIsIeTCSL oOpamieHue (3ampoc) 3asBUTEINS, IOJYYHUBIIETO OQOPMIICHHBIH B
YCTaHOBJICHHOM TIOPSIZIKE PE3YIbTAT MPEJOCTABICHISI MYHHUIIUITAILHON yCIyTH, 00
WCIIPABJICHUH JIOMYIICHHBIX OMEYaTOK ¥ ONIMOOK B BBIJIAHHBIX B pe3yjbTaTe
MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH JTOKYMEHTaX B AJIMHHHUCTPAIMIO WIIH
MOII.

3.5.2. Cpok mepemaun 3ampoca 3asButens n3 M®PI] B AnMuHHCTpanuro
YCTaHOBJICH COTJIAIIICHUEM O B3aUMOICHCTBUH.

3.5.3. Pemenne 00 wucCHpaBieHWH OMYIIEHHBIX OMEYAaTOK W OIMHOOK B
BBJIAHHBIX B PE3yJIbTaTe NPEIOCTABICHUS MYHUIIUTIATHHOW YCIYyTd JOKYMEHTaX
MPUHUMAETCS B CIIy4ae, €CJIM B YKa3aHHBIX IOKYMEHTaX BBISBICHBI HECOOTBETCTBHUS
MpUJIaraeMoil K  3asABICHUIO JOKYMEHTAIlMH, a TaKXe HCIOJIb30BAHHBIM MIPH
MOJTOTOBKE pPe3yabTaTa MyHHUITUTIAIBHON YCIIYTH HOPMATUBHBIM JTOKYMEHTAM.

3.5.4. KpurepueM TmNpuHATHAA pEHICHUS SBIACTCA HAIWYUE JOMYIICHHBIX
OTIEYaTOK W OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUTIATHHOM
YCIIYTH TOKYMEHTaX.

3.5.5. PesynpraroM agMUHUCTPATHUBHON MPOIEIYPHl SBISETCS HCIPABICHUE
JIOITYIIEHHBIX TOJKHOCTHBIM JIMIIOM AJIMHHHCTPAIMHA ONeYaToK U (MiK) OImUOOK B



BBIJIJAHHBIX B pE3yJIbTaTe€ MPEJOCTABICHUS MYHHUIUIAIBLHONW YCIYTH JOKYMEHTax
nubO0 HampaBlIeHHE B aJpec 3asiBUTENsl OTBeTa ¢ MH(popManueil 00 OTCyTCTBUU
OMEeYaTOK M OWMUOOK B BBIJIAHHOM B peE3yJIbTaTe MNPEIOCTABICHUS YCIYTH

JTOKYMEHTaX.

3.5.6. Cmoco6 ¢ukcanmuu pe3yabTaTa BBIIOJHEHUS aAJMUHUCTPATUBHOM
mpoueaypel  —  peructpamus B JKypHame — peructpanmud  MCXOJSIIEH
KOPPECIIOHCHITUH.

3.5.7. Cpok BbIgauu pe3ysbTaTa HE MOJDKEeH mpeBbimarh 10 kameHmapHBIX
JHEN ¢ 1aThl PETUCTpAIMU 0OpallleHusl 00 UCIIPABICHUH JOMYIICHHBIX OMEYaTOK U
omKOOK B BBIJAHHBIX B PE3yJIbTaTE MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH
JTIOKyMEHTaX.

IV. ®opMbl KOHTPOJISl 32 MCHOJTHEHUEM PperjaMeHTa

4.1. HOpﬁI[OK OCYIICCTBJICHHA TEKYIIECI0 KOHTPOJHA 3a COﬁJIlOIleHI/IeM H
HCIIOJTHCHHEM OTBCTCTBCHHBIMHU HOJZKHOCTHBIMH JUHIAaMH MOJIOKeHU I
AIlMI/IHI/ICTpaTI(IBHOFO periiaMeaTa U UHBIX HOPMAaTHUBHBLIX IIPAaBOBBLIX AKTOB,
YCTaHaBJIHBAIKOIINX TpGﬁOBaHI/Iﬂ K IIpe€a0oCTaBJICHUIO MyHHHHHaJILHOﬁ YCIYIy,
a TaAK/KC IPUHATUEM UMHU peme}mﬁ

Texkymmuii KOHTPOJb 3a COOMIOJICHUEM M HCIOJHEHHUEM IO KHOCTHBIMHU
JUIaMU  AJIMUHHUCTPAIUH MOJIOKEHUM  HACTOSIET0  AJIMHUHUCTPATUBHOTO
perjaMeHTa W HWHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABJIHUBAIOIIAX
TpeOOBaHUA K MPEIOCTABICHUIO MYHHUITUITAIIBHON YCIYTH, a TakKKe MPUHATHEM UMH
pPELIEHUI OCYIIECTBIISIET:

- 'maBa ropona Peuibcka;

- 3aMECTHUTEJIb TJIaBbl AJIMUHUCTPALINH.

[TeppoaMYHOCTE OCYIIECTBJICHUS TEKYIIErO0 KOHTPOJA YCTAaHABIMBACTCS
pacnopsbkeHueM AJIMUHUCTPAIWH.

4.2. HOpHI[OK H NCPUHOAHYIHOCTh OCYIIECCTBJICHHUA IIJIAHOBBIX M BHCILJIAHOBBIX
NMPOBEPOK IMOJHOTBI H Ka4Ye€CTBA IPCA0CTABJICHUA MyHI/IIII/IHaJIbHOﬁ YCJIyru, B
TOM YHCJIC IOPHAIOK H (l)OpMLI KOHTPOJIA 3a MOJHOTOII M KavyeCcTBOM
npeaocraBJICHUA MyHHHHHaJILHOﬁ YCIYyIu

4.2.1. KoHTpOJIb 32 TIOJTHOTOM U KAYECTBOM MPEIOCTABICHUS MYHHUITUTIATHHOM
YCIYyTH BKJIIOYAaeT B ceOs TPOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK,
BBISIBIICHUE W YCTPAHECHUE HAPYIICHUHN MPaB 3asiBUTEJICH, paCCMOTPEHUE, NPUHSITHE
pEIIeHUI U TIOJTOTOBKY OTBETOB Ha OOpaIlleHHs 3asiBUTEIICH, COJIEpIKAIINX KATOOBI
Ha aeiicTBus (0e31eHCTBHUS) TODKHOCTHBIX JTUI[ AJMUHUCTPALIMH.

4.2.2. llopsamok W TEPUOAMYHOCTH IIPOBEJCHHUS IUIAHOBBIX IPOBEPOK
BBIMIOJIHEHUSI AJIMUHHCTpAIIMEH TOJIOKEHUM HACTOAIIET0  AJMHHUCTPATUBHOTO
periaMeHTa W HWHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB, YCTaHABJIWBAIOIIAX
TpeOOBaHUA K TMPEAOCTABICHUIO MYHHUIIUIIAJIBHON YCIyTH, OCYIICCTBISIOTCS B
COOTBETCTBUM C TJIaHOM Pa0OThl AJIMUHUCTPAIIMU HA TEKYIITUM TOJ.



4.2.3. Pemerne 00 OCYIICCTBICHUM TUIAHOBBIX M BHEIUTAHOBBIX IPOBEPOK
MOJHOTHl M KayecTBa MPENOCTABICHUS MYHUIUNAIBHOW YCIYTd NPUHUMAECTCA
IJIaBOM paroHA.

4.2.4. TIpoBepKu IPOBOSATCS C IETBIO0 BBISIBICHUS M YCTPAHCHHS HAPYIICHUN
MpaB 3asBUTEJIEN U MPUBJIICYEHHUS] BUHOBHBIX JIMI] K OTBETCTBEHHOCTHU. Pe3ynbTaThl
MPOBEPOK OTPAKAKOTCS OTJICIIBHOM CITPABKOM WJIM aKTOM.

4.2.5. BHemnaHOBBIC MPOBEPKH IIOJTHOTHI M KAadecTBA IPEIOCTABIICHHS
MYHULIUMAIBHOW YCIYTHU MPOBOMASITCS HA OCHOBAaHUU KaJlO0 TpakJaH Ha pPEIICHUS
win aerictBus (0e3aeiicTBIE) AOKHOCTHBIX JIMI AIMHHUCTPALUU, MPUHSATHIC WU
OCYILIECTBIICHHBIE B XOJ€ MPEAOCTABICHUS] MYHULIMNIAIBHON YCIIYTH.

4.3. OTBEeTCTBEHHOCTb JIOJLUKHOCTHBIX JIMI[ OpPraHa  MeCTHOIO
caMOynpaBJieHHs], TPEeJOCTABIAIOIIEr0 MYHHIIUNAJILHYIO YCJIYTY, 32 pelieHus
u fneiicrBusi (0e3deiicTBue), MpuHUMaeMble (OCylecTBJIsieMble) HMH B XOJe
NpeaocTaABJeHUs MyHUIIMTIAJIBLHOMN YCJIYyTH

ITo pe3ynpraTaM OpOBEAECHHBIX IPOBEPOK B CIIy4Yae BBISBICHUS HAPYLICHUH TPaB
3asBUTEJICH BHHOBHBIC JIMI]A TIPUBICKAIOTCS K JUCHUIUIMHAPHOW W (WMJIH)
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM
3akoHoparenbcTBoM Poccuiickoit @enepanuu u Kypckoit obnactu.

IlepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JUII AJIMUHUCTpAlMU 3a
HECOOIONEHNE MOpsAJIKa OCYIICCTBICHHUS aAMUHUCTPATUBHBIX MPOLEAYpP B XOJIE
MPEAOCTABIEHNS] MYHHUIMIIAJIBHOM YCIYTH 3aKpeIUISIETCSl B HMX JIOJDKHOCTHBIX
perIaMEHTAX.

4.4, TlonoxeHusi, XapakTepusywiiye TpeOOBaHUs K NMOPSAAKY U (popMam
KOHTPOJISA 32 NpPeaoCTABJIEHHUEM MYHUUMNAJIBHOW YCJYIHM, B TOM 4YHCJE CO
CTOPOHBI IPAKIAAH, UX 00 beIMHEHUH U OPraHu3aluii

JIns  OCyILIECTBIIEHUSI KOHTPOJISI 3a MPENOCTABICHUEM MYHHIMIIATIBHON
YCIYrd TpaxaaHe, HUX OObEIUHEHHS] W OpraHu3allid BIpPaBE HAINpPaBIATH B
AJIMUHHUCTpAlMIO  WHAMBUJYyaJbHbIE U  KOJUJIGKTUBHbIE  OOpalieHus ¢
MPEJIOKEHUSIMHM, PEKOMEHIAIUSAMU 0 COBEPIIEHCTBOBAHUIO KAaueCTBA M MOPSJIKA
MPEAOCTABIEHNAS] MYHUIUWIIAJIBHOW YCIYTH, BHOCHTH MPEIJIOKEHUS O Mepax Io
YCTPAHEHUIO HApYLIEHU HACTOSEr0o AAMUHUCTPATUBHOTO PEINIAMEHTA, a4 TaKkKe
HaIpaBJIsATh 3asBICHUS U JKAJIOOBI ¢ COOOIIEHHEM O HapyUIEHWU OTBETCTBEHHBIMHU
NOJDKHOCTHBIMHM ~ JIMLIAMH,  NPEIOCTABISIOIIMMUA  MYHULHMNAJIBHYK)  YCIIYTY,
TpeOOBaHUN HACTOSIIETO AJIMUHUCTPATUBHOIO PEIIaMEHTAa, 3aKOHOAATENbHBIX U
VHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB.

V. Hdocyneonblii (BHecyqeOHbIN) MOPATOK 00KAJTOBAHHUS  3asiBUTEJIEeM
pemieHuidi ®W  JedicTBHil  (0e3dedicTBHS) OpraHa, NpPeAOCTABJISIIOIErO
MYHUUIHUNAJIBHYI0 YCJIYIY, A0JUKHOCTHOIO JIMIIA OPraHa, MpexocTaBJISIIOLICr O
MYHHUUIHUNAJIbHY IO yCJIyry, Jau0o MYHHMUIUNIAJIBbHOIO cJIys;Kaluero,



MHOTO(p)YHKIMOHAJIBHOTO IEeHTPa, Pa00THMKA MHOrO(PYHKIMOHAJIBLHOIO
HEeHTpa

5.1. Hudopmauus s 3aABUTEJs O €ro npaBe NoJATh KajJo0y Ha
pemienue u (Wim) aeiictBue (6e3meiicTBHE) OpraHa MeCTHOTO CaMOYNPaBJIeHHS
u  (MaH) ero JO/UKHOCTHBIX JIMI, MYHHOMOAJIBHBIX CIAYXKAIAX, NPH
NpeI0CTABJIEHUH MYHHIMNAJIbLHON YCJIYyrd, MHOTO(pYHKIIHOHAJBLHOIO IEHTPA,
PaGoTHNKA MHOTO()YHKIHOHAJIBLHOTO IeHTPa (1ajiee - )kajoda)

3asBUTENIb UMEET MPABO MOAATh K00y HA >KaJlo0y Ha pelIeHUs] U JEeHCTBUS
(Oe3nmericTBUsA) AnMUHUCTpanuy W (WIK) €€ JOJKHOCTHBIX JIMIl, MYHHIIUTIATbHBIX
CITyXaluX, npu MpEeAOCTaBICHUN MYHULIUTTATbHOMN YCIIYTH,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA.

3asBUTEb MMEET IMPABO HAMPABUTHh Kajlol0y, B TOM YHCIE IOCPEICTBOM
(dhenepanbHON TOCYIapCTBEHHOM HHOOPMAIMOHHONW cHUCTEeMbl «ETWHBIA TMopTan
rOCyAapCTBEHHBIX M MYHHIIMITAIBHBIX YCAYT ((DYHKIUE)».

5.2.  Oprausl MecTHOro camoynpasjenuss Kypckoit o0uacru,
MHOTOQYHKUMOHAJIbHbIC  LEHTPbI, JHM00O  COOTBETCTBYWOUIMHA  OpraH
rocyIapcTBeHHO# BjacTH (OpraH MeCTHOTO CaMOYNPAaBJIEHHUsI) MyOJIHYHO-
NPaBoOBOIO o0pa3oBaHu, SIBJISIIO LU CH yupeauresieM

MHOI‘O(l)yHKIII/IOHaJILHOFO IHECHTPA, YIOJHOMOYECHHBIC Ha PaCCMOTPECHHC
JKAJI00BI HOJIZKHOCTHBIC JINIIA, KOTOPBIM MOKET ObITh HalpaBJICHa Jkasio00a

Kanoba moxeT ObITH HalpaBiieHA B:

- AaMuHKCTpanuio ropojaa Peuibcka;

-  MHOTO(DYHKIMOHAJNbHBIA ILEHTP JHOO B KOMHUTET HH(pOpMaTH3aLINH,
rOCYJapCTBEHHBIX WU MYHHUIMNAIbHBIX yciayr Kypckoil oOnactu, sBISIOMIMICS
ydpenuTesieM — MHOTOQYHKIMOHAIBLHOTO  IleHTpa  (mamee - yupeauTelb
MHOTO(YHKIIHOHAIBHOTO IIEHTPA);

2Kanob6s1 paccMaTpuBaroT:

B AaMuHucTpanuu ropojaa Peuibcka - ['nmaBa ropona Peuibcka, 3amMecTUTENb
I'maBel AqMUHHCTpaLWy;

B «MO®II» - pykoBoauTesnb MHOTO() YHKIIMOHATIBLHOTO LIEHTPA;

y y4peauTesis MHOTO(pYHKIIMOHAIBHOTO LIEHTPA - PYKOBOJIUTEIb YUPEIUTENS
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,;

5.3. Cnoco0bl uHpOpMHMPOBAHUA 3asiBUTEJIEl 0 MOpAJKe MNOAAYU H
paccMoOTpeHMs Kaja00bl, B TOM YHCJIe ¢ HCIO0JIb30BaHMeM Equnoro moprana

NudopmupoBanue 3asiBUTENEH O MOPSAJKE TMOAAYA U PACCMOTPEHHUS KaJIO0ObI
OCYIIECTBJISIETCS TTOCPEACTBOM pa3MellleHuss UHPOpMAallud Ha CTEHIaX B MECTax
MpPEAOCTABICHUS MYHUUUNAIBHON yCIyrd, B (QeAepalbHOM TocylapCcTBEHHOM
nH(popManroHHOM cucTeMe «EquHbIi mopTan rocy1apCTBEHHBIX U MYHULIUTAIbHBIX



yenyr (pyHKImi)», Ha oQHUIHATBPHOM caiiTe AIMUHUCTPAIMHU, TIPEI0CTABIISIONMECH
MYHULIUIIAIBHYIO  YCIYTy OCYILIECTBJISIETCS, B TOM 4HCie 1O Teaedony,
3JIEKTPOHHOW MOYTE, MPHU JIMYHOM IPUEME.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOLIHX MOPSIAOK
aocyneoHoro  (BHecyl1eOHOro)  00:KajioOBaHWsl  pelleHWH ©  JeilcTBHii
(Oe3meiicTBHsI) oOpraHa MeCTHOIO CaMOYNpPaBJeHHS, TPeIOCTABISIOIIErO
MYHHIMIAJIBHYI0 YCJIYTY, a TAK/Ke €ro J0JKHOCTHBIX JIMII.

[Topsimok nmocyneOHOro (BHeCYyaeOHOr0) O0KaJOBaHHS PEHICHHA W JEHCTBUH
(Oe3nmeiicTBUS)  OpraHa  MECTHOTO  CaMOYIMpPaBJICHHS,  MPEIOCTABIISIFOIICTO
MYHUIUNAIBHYIO YCIYTY, a TAKXKE €ro JI0HKHOCTHBIX JIUI, PETYIUPYETCs:

®denepanpabiM  3akoHOM o 27.07.2010 Ne 210-®3 «OO06 opraHu3anuu
MPEAOCTABICHUS FOCYIAPCTBEHHBIX U MYHUIIUIIANIBHBIX YCIIYT»;

nocranoBienneM IIpaButensctBa P ot 16.08.2012 Ne 840 «O mopsimke
MoJla4¥ W PACCMOTpPEHHUs kamod Ha pemeHus u jaciicTBus  (Oe3mericTBue)
dbenepaabHbIX OPraHOB MCIOJHHUTEIBHOM BJIACTH M MX JOJDKHOCTHBIX JIMII,
(dbenepanbHbIX TOCYIaPCTBEHHBIX CIYKAIIUX, JTOJKHOCTHBIX JIMI] TOCYAapCTBEHHBIX
BHEOIOKkeTHRIX (PoHmoB Poccuiickoit denepaiuu, rocy1apcTBEHHBIX KOPIIOpAIU,
HAJICJICHHBIX B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMH TOJTHOMOYHUSIMHU I10
MPEAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAaHOBICHHOU cdepe NesITeNbHOCTH,
U WX JOJDKHOCTHBIX JIWI[, OpraHU3aIfii, IpeaycCMOTpeHHbIX YacThio 1.1 craten 16
®enepasnibHOro 3akoHa OO0 opraHu3aluy MPEIOCTABICHHUS TOCYIApCTBEHHBIX U
MYHULUMAIBHBIX YCAYT', U MX PAOOTHUKOB, a TakKe MHOTO(])YHKIMOHAIbHBIX
LIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIAYT M HX
PabOTHHUKOB;

MOCTAHOBJIEHHEM AJMHUHHUCTpanuu ropojaa Pouibcka «OO0  yTBEpKICHUU
[lonoxkenust 06 OCOOEHHOCTSIX MOJAYM U PACCMOTPEHUs Kajno0 Ha peuieHus u
neiictBus (Oe3neiicTBUEe) AIMUHHCTpAMU Topoja PhulbCka M ee JTOMKHOCTHBIX
JUL, MYHULIMOAIbHBIX CIYXalIUX, 3aMENIalolUX JOJDKHOCTH MYHHUIUIAIbHOU
CIIY>KObI B AIMUHUCTpALIMK Topoia Peuibcka».

Nudopmanusi, ykazaHnHass B JaHHOM pazjene, pa3MmenieHa Ha EnuHom
nopTasie o aapecy https://www.gosuslugi.ru/.

V1. Oco6eHHOCTH BBINOJTHEHHS AIMUHUCTPATHBHBIX Npoueayp (meiicTBuii) B
MHOTO(YHKIIMOHAJLHBIX IIEHTPAX NMPeI0CTABIECHHS
rocylapcTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJYT

6.1. OcHoBanmeM I Hadyajlia AJIMHUHUCTPATHUBHOW MPOIEAYPHI SBISCTCS
mojada 3asBUTENIEM 3asBIICHUS O TMPEAOCTABICHUNM MYHHIMITAJIBHOW YCIYTH C
JOKYMEHTaMH, YKa3aHHBIMHU B mojpaszeie 2.6. HacTOSAMEero AIMUHUCTPATHBHOTO
periiaMeHTa.

6.2. TlpengocraBieHre MYHUITMIATBLHOW YCIYTH B MHOTO(YHKITMOHATBHBIX
IIEHTpax OCYIICCTBIsICTCS B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010
Ne  210-®@3 «OO06 opraHuszanmum  TPEAOCTABICHUS  TOCYIApCTBEHHBIX U



MYHHULIUIIAIBHBIX YCIYT», WHBIMA HOPMATHBHBIMU ITPABOBBIMU aKTaMu Poccuiickoi
denepanuu, HOPMATUBHBIMU MPAaBOBBIMU akTamMu Kypckoil 0061acTi, Mo OpUHITUITY
«OJTHOTO OKHa», B COOTBETCTBUU C KOTOPBIM MPEIOCTABICHUE MYHUIUNAIbHOU
YCIYTM  OCYIIECTBISIETCS TOCJE€ OJHOKPATHOrO  OOpamieHuss 3asBUTENS C
COOTBETCTBYIOIIIMM 3alpoOCOM O MPEAOCTABIECHUH MYHHUIMIIAIBHON YCIYyTH WU
KOMIUJIEKCHBIM 3aIIPOCOM.

6.3. B3aumoseiicTBue ¢ opraHamMu, MPEAOCTABISIONIMMEI TOCYTapPCTBCHHBIC U
MYHUIIUINAIBHBIE YCIYTH, OCYIIECTBISIETCS MHOTO(DYHKIIMOHATIBHBIM LIEHTpOM 0€3
y4acTHsl 3adBUTENISI B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU aKTaMH H
COTJIAIIEHUEM O B3aUMOJICHCTBHM.

6.4. MOI[ ob6ecneunBaecT WHOOPMUPOBAHKUE 3asIBUTEICH O TOPSJIKE
MPEIOCTaBIEHNs MyHUALIMINIaIbHOU yciyru B M®LI, o xone BeImOJIHEHUA 3ampoca o
MPEIOCTABIEHUA MYHUIUIIAIBHOMW YCIYTH, IO WHBIM BOIPOCAM, CBA3aHHBIM C
MPEIOCTABICHUEM  MYHHULMIIAIBHOM  YCIYrM, a TaKXke KOHCYJIbTHUPOBAHUE
3asBUTENEN O MOPSAJAKE MPEIOCTABICHN MyHULIIMNIAIbHOU yciryru B MOII,

6.5. [Ipu mory4yennn 3asBiaenus padoTHuk MOII:

a) MpOBEPSiIET MPABUIBHOCTh O(OPMIICHHS  3asBJICHHUS. B cnyuae
HEMPaBWIbHOTO O(OpMIICHUSI 3adBJICHUS O MPEIOCTABICHUN MYHUIIMIAILHOMN
YCIIYTH, pabotHuk M®PI] oka3pIBaeT TMOMOIIb 3asABUTEII0 B OQGOPMICHUH
3asIBJICHUS;

0) cBepseT MOMJIUHHUKA M KONUH JOKYMEHTOB, BEPHOCTH KOTOPBIX HE
3aCBHJIETEILCTBOBAHA B YCTAHOBJIICHHOM 3aKOHOM IIOPSJKE, €CIU JIOKYMEHTBI
MPEICTABJICHBI 3aIBUTEIIEM JINYHO;

B) 3amOJHSACT PACHUCKy O TpueMe (pPEerucTpalidu) 3asBICHHS 3asSBUTEIS C
YKa3aHUEM T€peYHs IMPHUHATBIX JOKYMEHTOB M CpPOKAa IPEIOCTaBJICHUA
MYHULIUNATIBHOW YCIYTH,

6.6. Cpok mepemauyud 3asBICHUS W JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJIEHNS MYHULIIMNAIBbHON yciryry, n3 M®L[ B AAIMUHUCTpALMIO - B TEUECHHE
1 pabouero 1Hs MOCJIE€ PETUCTPALIUU.

6.7. AnMuHUCTpaIus B CPOK, HE MO3AHEE pabOYero MHS, CICIYIOIIETO 3a JTHEM
NPUHATHS ~ PENICHHS O  NPEJoCTaBlieHWH (OTKaze B NPEIOCTABICHUH)
MYHHIMIIAJIBHON  ycinyrn Hanpasisgser B MOILl, npunsBmui 3anpoc o
MPEAOCTABICHUA MYHHUIUIAJIBHOW YCIYrd, HHGOPMAIUI0 O IPUHSITOM PEUICHUU B
MOPSAJIKE, YCTAHOBJIEHHOM COITIAIEHHUEM O B3aUMOJACUCTBUM, 3aAKIIOYECHHBIM C
«MODII».

B ciuyuae MOJy4YCHUsI  3asBUTEIIEM  pe3yJbTara  IPeIOCTABICHUS
MYHULIMIIAJIBHON ~ yCIIYTH yepe3 MOIL[, ngokyMeHTBl mnepemaroTcs U3
Anvunuctpaniun B MO®OIL| He mo3aHee pabodero JHs, MPEANIeCTBYIOIIETO IaTe
OKOHYAHUS NPEAOCTABICHUS MYHULUIIATBHONU YCIYTH.

6.8. Ilpu momydyeHun pe3ynbprata MyHUITUTIATLHOW ycinyru B M®I] 3asBuTens
MPEABSBIISIET:

- TOKYMEHT, YIOCTOBEPSIOIINN JIUYHOCTD;

- 3K3EMIUISIP PACIHUCKH O IMPUEME JTOKYMEHTOB C PETUCTPALIMOHHBIM HOMEPOM,
Jatol W moamuchlo pabotHuka MOILIl, npuHSBIIEr0 KOMIUIEKT JOKYMEHTOB,
BBIJIAHHBIN 3asIBUTENIO B JICHb MMOJA4YH 3a1poca,;



- pu OOpaIleHUH YIOJIHOMOYEHHOIO MPEICTABUTENS 3asiBUTENS - JTIOKYMEHT,
ITOATBEPK AT TTOJITHOMOUHSI IPEACTABUTEIIS 3aIBUTEIS.

6.9. KpurtepueM npuHATHS peUICHUS SBIfeTCs oOpamieHue 3asBUTENS 3a
IIOJIy4YEHHEM MYHMIUIAIbHOU yciyru B MOI,

6.10. PesynmpTaTOM aJAMHMHUCTPATHBHON TPOIENYpPHI SBIAETCA MOIyYEHHUE
3asgBUTENIEM OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B mojpasjene 2.3. HACTOSIIETO
AJIMUHHACTPATUBHOTO PErIaMEHTA.

6.11. Cnoco6 (¢ukcauuu pe3ylnbTaTa BBIMOJTHEHUA aJIMUHUCTPATUBHOM
IIPOLIE Y PBI:

- B ciIy4dae rnojy4eHus pesynbrara B MOL[ — orMeTKa 3asBUTENA O MOJYYEHUU
pe3ysbrara MpeIoCTAaBICHUS] MYHMIIMIIAJBHONW YCIYyTM C AAaTOd W IIOANKCBHIO B
AK3EMIUISIPE TPEABSABISIEMON pACHUCKUM WA  OTMETKAa 3asBurens B JKypHaie
PErUCTPALIUU UCXOASIIEN KOPPECTIOHACHIIUN O TIOJYYEHUH DK3EMILIAPA JOKYMEHTA.

- B ClIy4ae MOJIy4eHUs pe3ysibTaTa B AIMHHHMCTPALMU — OTMETKA O Iepenaye
JOKYMEHTOB B II€PENATOYHON BETOMOCTH.

6.12. MakcumanbHBIA CPOK BBHITIONHEHUS aJIMHHHCTPATHBHON TPOIETYpPHI
COOTBETCTBYET CpOKaM, yKa3aHHBIM B monpazgene 2.4  HACTOSIIETO
AJIMUHHACTPATUBHOTO PErIaMEHTA.



[Mpunoxenne Ne 1 k aAIMUHUCTPATHBHOMY
perJIaMeHTy NPEeAOoCTaBICHHS MyHUIUITAIbHON
yciyru «IIpenocraBienue cBeIeHUN U3 peecTpa
MYHHUIUIIAJIHHOTO UM YIIECTBA»

I'maBe ropona Peuibcka

(bamust, ©Msl, OTYECTBO - I PU3UIECKOTrO
nmna; pamunms, uMs, ordectso, O PHUII,
WHH - nnst nHIMBUAYaIbHBIX IPEANPUHUMATEIICH;
MOJIHOE HAUMEHOBAHUE FOPHIMYECKOT0 JIUIA
OI'PH, UHH, KIIII - 115t FopuAnY eCKOro JInIa)
Ecimm ot 3asiBuTEINS 1EHCTBYET YIIOIHOMOYHHBIH
MIPEICTaBUTEIIb, TO YKa3bIBAKOTCS: (haMuUIIHs,
HMsl, OTYECTBO MPEACTABUTENS], HAUMEHOBaHUE
U PEKBHU3UTHI JOKYMEHTA, IO TBEPKJAFOLICT O
MIOJIHOMOYHS ITPEICTaBUTEIIS

azpec:

TenedoH:
aapec MIEKTPOHHOU ITOYTHI:

[Ipomry IIPENOCTaBUTh CBEJIEHUA U3 peecTpa MYHHULUIIAIBHOIO MMYLIECTBA,
HaXOJAIIErocss B MYHUIMNAIbHOW COOCTBEHHOCTH MYHUIIMMIAIBHOIO OOpPa30BaHMUS «TOPOJ

Prutbck» Pruibekoro paiiona Kypckoit o61actu, B OTHOIICHHH CIAEAYIOIIUX 00BEKTOB!
1)

HalMEHOBAaHME, MECTOHAXO0K/ICHHE, HHbIE XapaKTEePUCTUKH 0OBEKTa,
MIO3BOJISIOIINE €r0 OJHO3HAYHO ONPENIENUTh (PeecTpOBBIH, KaIacTPOBBIH,
YCJIOBHBII HJIM YYETHBIH HOMED)
2)...

Nudopmanuio (cBeaeHus) mpoury NpeaocTaBuTh B HK3EMILIApax:

D IIOYTOBBIM OTIIPABJICHUCM 8 () azpecy.

IMOYTOBBIN aapecC € YKa3aHUCM HMHICKCA

pH JIMYHOM O6paIJ_IeHI/II/I B AI[MI/IHI/ICTpaI_[I/IIO

HEN

1o agpecy  DJIGKTPOHHOM  TOYTHI:

[]

opu  JuyHoM oOpamenun B MOIL]

(mMOCTaBUTH OTMETKY HAIPOTUB BEIOPAHHOTO BapHaHTA)

O TOTOBHOCTH pE3yJIbTATOB MYHHIMNAIBHON YCIYTH MPOIIY COOOIIUTH IO
Tesnedony

nara MOAIUCH



